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DEFINITION OF TERMS 


Affirmative Action Program 


The results-oriented program which implements the City's policy of taking 
positive steps to employ and utilize ethnic minorities and females within 
the City's work force. 


Agency 
The City of Daly City. Used interchangeably with the "City", "Daly City”. 
Annual Goals 


Annual targets, expressed in percentages,which are set in all areas where 
there is underutilization of ethnic minorities and/or females in the City's 
work force. 


EEQ Category 


Job categories which are used by Equal Employment Opportunity Commission (EEOC): 
Officials and Administrators 

Professionals 

Technicians 

Protective Service Workers 

Paraprofessionals 

Office and Clerical 

Skilled Craftsworkers 

Service-Maintenance 
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Ethnic Minority 


Includes the following designations: Black: Persons of African descent as 
well as those identified as Jamaican, Trinidadian, and West Indian; Spanish 
Surnamed: Persons of Mexican, Puerto Rican, Cuban, Latin American or Spanish 
descent; American Indian: Persons who identify themselves or are known as 
such by virtue of tribal association; Asian American: Persons of Japanese, 
Chinese, or Korean descent; Filipino: Persons of Philippine descent; Other 
Non-White: Aleuts, Eskimos, Malayans, Thais and others not covered by the 
specific cateaories mentioned above. 


Net Turnover 


The mathematical difference between the sum of new hires and terminations in 
a given period of time (12 months in this document). 


Numerical Goals 

The number of employees necessary to emoloy in order to achieve an ultimate qoal. 
Office and Clerical (EEO Category) 

Occupations in which workers are responsible for internal and external communica- 


tion, recording and retrieval of data and/or information and other paperwork 
required in an office. Includes: Bookkeepers, messengers, office machine operators, 
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Office and Clerical (cont'd) 


clerk-typists, stenographers, court transcribers, hearing reoorters, statistical 
clerks, disvatchers, license distributors, vayroll clerks and kindred workers. 


Officials and Administrators (EEO Category) 


Occupations in which employees set broad policies, exercise overall responsibility 
for execution of these policies, or direct individual departments or special 
phases of the agency's operations, or provide specialized consultation on a 
regional, district or area basis. Includes: department heads, bureau chiefs, 
division chiefs, directors, denuty directors, controllers, examiners, wardens, 
suderintendents, sheriffs, nolice and fire chiefs and inspectors and kindred 
workers. 


Paraprofessionals (EEO Cateaory) 


Occupations in which workers verform some of the duties of a professional 

or technician in a supportive role, which usually require less formal training 
and/or experience required for orofessional or technical status. Such positions 
may fall within an identified pattern of staff development and promotion under 

a "New Careers" concept. Includes: library assistants, research assistants, 
medical aides, child support workers, police auxiliary, welfare service aides, 
recreation assistants, homemaker aides, home health aides, and kindred workers. 


Professionals (EEO Categor 


Occupations which require specialized and theoretical knowledge which is 

usually acquired through colleae training or through work exnerience and 

other training which vrovides comparable knowledge. Includes: oversonnel and 
labor relations workers, social workers, doctors, psychologists, registered 
nurses, economists, dietitions, lawyers, system analysts, accountants, engineers, 
employment and vocational rehabilitation counselors, teachers or instructors, 
oolice and fire captains and lieutenants and kindred workers. 


Protective Service Workers (EEO Category) 


Occupations in which workers are entrusted with oublic safety, security and 
protection from destructive forces. Includes: police patrol officers, fire 
fighters, guards, deputy sheriffs, bailiffs, correctional officers, detectives, 
marshals, harbor patrol officers and kindred workers. 


Service-Maintenance (EEO Category) 


Occupations in which workers perform duties which result in or contribute to 
the comfort, convenience, hygiene or safety of the general public or which 
contribute to the upkeep and care of buildings, facilities, or grounds of 
public proverty. Workers in this group may operate machinery. Includes 
chauffeurs, laundry and dry cleaning operatives, truck drivers, bus drivers, 
garage laborers, custodial personnel, gardeners and groundskeevers refuse 
collectors, construction laborers. 


Skilled Crafts Workers (EEO Category) 


Occunations in which workers perform jobs which require special manual 

skill and a thorough and comprehensive knowledae of the processes involved 
in the work which is acquired through on-the-job training and exnerience 

or through apprenticeship or other formal training programs. Includes: 
mechanics and repairmen, electricians, heavy equipment operators, stationary 
engineers, skilled machining occunations, carpenters, compositors and 
typesetters and kindred workers. 


S.M.S.A. (Standard Metropolitan Statistical Area) 


Geographic area from which the employer is reasonably expected to recruit. 
S.M.S.A. in this report includes the following five Bav Area Counties: 
Alameda, Contra Costa, Marin, San Francisco, and San Mateo. 


Technicians (EEO Category) 


Occupations which require a combination of basic scientific or technical 
knowledge and manual skill which can be obtained through snecialized post- 
secondary education or through equivalent on-the-job training. Includes: 
computer programmers and operators, draftsmen, surveyors, licensed practical 
nurses, nhotographers, radio operators, technical illustrators, highway 
technicians, technicians (medical, dental, electronic, physical sciences) 
assessors, inspectors, police and fire sergeants and kindred workers. 


Ultimate Goals 

Five year goals designed to bring the City's ethnic minority and female 
employment levels in parity with S.M.S.A. minority population and female 
labor force. 

Underutilization 

Levels of minority and female employment in Daly City's internal work force 


which are lower than ethnic minority population and female labor force levels 
in S-McSca.. 


ESTABLISHMENT OF GOALS AND TIMETABLES 
Section 60-2:12 Executive Order 12246 


The City of Daly City is located in San Mateo County. Daly City City 
Hall is located at 90th Street and Sullivan Avenue, Daly City, California 
94015. 


Table I reflects the City's work force composition and ethnic minority/ 
female utilization levels by EEO job category in each of the following 
programs directed by the City: 


1. Full _ time, Permanent Employees 
Encompasses all Civil Service employees, and full time, pnermanent 


employees who are exempt from Civil Service status, such as Department 
Heads and Administrators. 


2. Part Time, Permanent Employees 


Employees who are working 20 hours or less and are naid on an hourly basis. 


3. Temporary and Recurrent Employees 


Employees whose duties are not nermanent in nature, or whose emoloyment 
with the City is not continuous. 


4. Affirmative Action Employees 


Limited tenure positions which fall within the confines of the City's 
Affirmative Action Trainee Program, designed to hire ethnic minorities 
and females, and prepare them for the Civil Service System. 


5. CETA Employees 


Limited tenure positions which are funded primarily by tne Federal 
Government. 


6. Summer Youth Program 


Summer employment program, funded by the Federal Government and designed 
to employ young disadvantaged persons, ethnic minorities and females. 


CITY OF DALY CITY 


ETHNIC MINORITY/FEMALE UTILIZATION 


Full Time Permanent Employees 


| Percent | 
Percent Employment | Ethnic Minority | Percent Female 
EEO JOB CATEGORY Composition | Utilization | Utilization 
. me 
Officials and | 
Administrators | 7.1% 3.8% 11.5% 
Professional : 12.0% | | 13.6% 15.9% 


Technicians | 7.4% 18.5% : 


Skilled Crafts | 
Workers | 4.9% 16.7% 
cee 


wm 


.o% 


Protective Service | 
Workers | 31 .6% 6.9% 


0 Paraprofessionals | 1.3% 
Office & Clerical | 18.1% 
Service-Maintenance | 17.3% 31.7% = ; 


Total: 364 


TABLE I 


CITY OF DALY CITY 


ETHNIC MINORITY/FEMALE UTILIZATION 


Part Time, Permanent Employees 


Percent 
Total Part Time Ethnic Minority Percent Female 
EEO JOB CATEGORY Permanent Employees Utilization Utilization 


Office & Clerical 25 16% 76% 


Total: 25 


TABLE I 


‘ 
CITY OF DALY CITY 
ETHNIC MINORITY/FEMALE UTILIZATION 
Temporary and Recurrent Employees 
Percent 
Total Temporary & Ethnic Minority Percent Female 
EEO JOB CATEGORY Recurrent Emnloyees Utilization Utilization 
Technicians 7 2 - 
Protective Service - ee 
Workers 7 7 soe 3 44 ; : 27% 16% 
Paraprofessional 149 18% 30% 
i) Office & Clerical 10 30% 80% 
Skilled Crafts Worker 1 
Service-Maintenance 5 10% ; 
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TABLE I 


GLiy OF DALY CITY 


ETHNIC MINORITY/FEMALE UTILIZATION 


Affirmative Action Trainees 


Percent i ‘ | 
Total Affirmative Ethnic Minority Percent Female 
EEO JOB CATEGORY Action Trainees Utilization Utilization 
_Paraprofessional | Ce ae ee ee eee Oe 100% 
Office & Clerical 
— se Ames a 5 ee ee ee ee OLE | ; 100% 
Service & Maintenance 1 100% - 


9 Total: 3 


TABLE I 


a Gili. OF DALY CITY 
CETA EMPLOYEES 
ETHNIC MINORITY/FEMALE UTILIZATION 
Percent 3 
Total CETA Ethnic Minority Percent Female 
_ EEO JOB CATEGORY Employees Utilization Utilization 
1 Professionals = 2 50% 
Technicians 2 100% 
Protective Service Workers y i 100% 14 
Paraprofessionals in Loe 7 - 50% 31% 
Office & Clerical 22 54% 91% 
ir) Skilled Crafts Workers 4 Th 
Service & Maintenance 16 62% 6% 
Total: 68 
a) 


TABLE I 


v CITY OF DALY CITY 


ETHNIC MINORITY/FEMALE UTILIZATION 


Summer Youth Program 


Percent 
Summer Youth Ethnic Minority 
EEO JOB CATEGORY Employees Utilization 
Paraprofessionals h 100% 
Office & Clerical ze 82% 
Service-Maintenance 26 eee 964 eee 


% Total: 92 
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Percent Female 
Utilization 


OVERVIEW - CITY OF DALY CITY 


A total of 364 persons are employed by the City of Daly City, on a full time, 
permanent basis. 15.1% are ethnic minorities and 18.7% are females. An 
analysis of the City's work force composition as compared to the Standard 
Metropolitan Statistical Area population level, reflects a 13.8% overall ethnic 
minority underutilization in the City's work force; as compared to female labor 
force, females are 19.3% underutilized. 


Work force analyses indicate that the total employment level for full time, 
permanent employees remained relatively constant during the last 12 months, 
primarily because of a 6 month hiring freeze. 363 employees were employed 

in July 1975, and 364 employees were employed in July 1976. During the period 
of July, 1975 to July, 1976, 27 new employees were hired and 26 employees 
terminated. Despite the low level of recruiting, due to the hiring freeze, 

the City's utilization of both ethnic minorities and females increased; ethnic 
minority from 14.6% in July, 1975 to 15.1% in July, 1976; and female utilization 
increased from 18.5% in July, 1975 to 18.7% in July, 1976. 


At the present time, recruitment for all permanent positions has been frozen, 
due to budgetary conditions. The hiring freeze became effective June 15, 1976 
and is expected to last through December, 1976. In accordance with its posture 
of affirmative action, the City will continue to hire as many ethnic minorities 
and females as possible in other employment programs directed by the City. 
Recruitment for all positions, regardless of type of employment program, is 
conducted by the City of Daly City. 


Projected goals are designed to correct all deficiencies as soon as possible. 
Federal Guidelines state that "Goals may not be rigid and inflexible quotas 

which must be met, but must be targets reasonably attainable by means of applying 
every good faith effort to make all aspects of the entire Affirmative Action 


Program work. Goals must be significant, measurable and attainable" (Title 
41, Revised Order No. 4, Subpart B, Section 60-2.12 ec and e , Office of 
Federal Contract Compliance). State guidelines indicate: "... goals are not 


quotas. Goals should be flexible and realistic. Goals and timetables, as well 

as the entire program should be reviewed annually and revised as deemed appropriate" 
(Affirmative Action Guidelines, p. 10, State of California, Fair Employment 
Practice Commission ), 


The City of Daly City has established five year goals and will make a good 

faith effort to attain parity with Standard Metropolitan Statistical Area 

ethnic minority population level and female labor force level. The five year 
goals which have been established are dependent upon possible employee turnover, 
and the possibility of expansion of the City's work force. The established five 
year goals are not reasonable and attainable unless significant employee turnover 
and expansion occurs. 


1] 


The City of Daly City has selected a goal of 28.9% for ultimate minority 
utilization. This figure represents ethnic minority population, between 
the ages of 16 and 64, residing in the five Bay Area Counties of San Mateo, 
San Francisco, Marin, Alameda, and Contra Costa. Specific ethnic minority 
groups having at least 2% representation are: Black, 10.6%; Asian American 
4.1%; Spanish American, 11.7%; and Other, 2.5%. The female labor force goal 
of 38% was selected, rather than female population level, because not all 
females between the ages of 16 and 64 are seeking employment. 
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OFFICIALS AND ADMINISTRATORS 


The Officials and Administrators category comprises 7.1% of Daly City's 

work force, and reflects a 3.8% minority utilization and an 11.5% female 
utilization. A comparison of the City's work force composition with 
Standard Metropolitan Statistical Area population figures indicates that 
Daly City is underutilized in minorities by 25.1%, and females by 26.5% 

in the Officials and Administrators category. Turnover in this category 

is extremely low. Projections are based on possible expansion or contraction 
of the City's work force. Because the Officials and Administrators category 
is comprised of one-incumbent positions, possible retirement dates are also 
considered in the work force analysis. Average age in the Officials and 
Administrators category is 48, and average years of service with the City 

of Daly City is 12. The incumbents are all professionals and are highly 
specialized. As openings occur, good faith efforts will be made to correct 
existing deficiencies. 


During the past 12 months, 1 Caucasian female was promoted and 1 Spanish 


female was given a salary adjustment. One Caucasian male was promoted. 
Two Caucasian males were hired in this category. There were no terminations. 


ie 


PROFESSIONALS 


The Professionals category comprises 12% of the City's full time, 
permanent work force. Minority utilization in this category is 13.6% 

and female utilization is 15.9%. A comparison of minority population and 
female labor force in the Standard Metropolitan Statistical Area, with 

the City's work force indicates that Daly City has a 15.3% minority under- 
utilization, and a 22.1% female underutilization. 


During the past 12 months, in this category, 1 Caucasian male terminated, 
1 Asian American male was hired, 1 Caucasian male was hired, and 1 Caucasian 
female was hired. Net turnover is 2. Three Caucasian males were promoted. 


In the next 12 months, the following activity is anticipated in the 
Professionals category: Three new classifications have been budgeted: 
Civil Engineer, Traffic Engineer, Fire Lieutenant (3). In addition, 1 
Police Lieutenant and 3 Police Captains will be added to the Police force. 
Turnover is expected in two currently filled positions. 
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TECHNICIANS 


The Technicians Category comprises 7.4% of the City's work force. 
Minority utilization in this category is 18.5%; females are not 
currently utilized. A comparison of Daly City's work force with 
minority population in the Standard Metropolitan Statistical Area 
indicates that minorities are underutilized by 10.4%. As turnover 
and expansion permit, good faith efforts will be made to recruit 
qualified females and minorities. 


During the last 12 months, 1 Filipino male and 1 Caucasian male were 


hired. There were no promotions or terminations in the Technicians 
category. 
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PROTECTIVE SERVICE WORKERS 


Protective Service Workers comprise 31.6% of the City's work force. 
Minority utilization in this category is 6.9%; there is currently no 
female utilization in this category. A comparison of Daly City's work 
force with the Standard Metropolitan Statistical Area minority population 
level, indicates that the City is underutilizing minorities by 22%. 

As openings occur, good faith efforts will be made to recruit qualified 
females and minorities. 


During the past 12 months, in this category, 10 Caucasian males terminated, 
3 Spanish males terminated, and 5 Caucasian males were hired. One Caucasian 
male was promoted, through Civil Service procedures. Net turnover in this 
category is 8. 
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PARAPROFESSIONALS 


The Paraprofessionals category comprises 1.3% of the City's work force. 
Minority utilization is 20% and female utilization is 20%. A comparison 
of Daly City's work force with the Standard Metropolitan Statistical Area 
figures indicates that minorities in this category are underutilized by 
8.9%, and females are underutilized by 18%. 


During the last 12 months, 1 Spanish female terminated, and 1 Spanish 


female was hired. One position was abolished and the Caucasian female 
incumbent was terminated. Net turnover is l. 


17 


OFFICE & CLERICAL 


The Office and Clerical category comprises 18.1% of the City's work force. 
Minority utilization in this category is 16.7% and female utilization is 
83.3%. A comparison of Daly City's work force with Standard Metropolitan 
Statistical Area figures indicates that the City has reached full parity: 
for females, and is 12.2% underutilized in minorities. Projected goals 

are designed to eliminate the minority underutilization as soon as possible. 


During the past 12 months, 4 Caucasian females terminated; 2 Caucasian 
females and 1 Filipino female were hired; 4 Caucasian females were promoted; 
and 1 Caucasian female was transferred. Two Caucasian females received 
supplemental assignments and supplemental salaries. Net turnover in this 
category is l. 


SKILLED CRAFTS WORKERS 


The Skilled Crafts Workers category comprises 4.9% of Daly City's work 
force. Minority utilization in this category is 16.7% and female utiliza- 
tion is 5.5%. A comparison of the City's work force with Standard Metro- 
politan Statistical Area figures indicates that the City's work force has 
a 12.2% minority underutilization, and a 32.5% female underutilization. 
Every good faith effort will be put forth to recruit qualified minorities 
and females. 


During the past 12 months, 1 male American Indian terminated in this category. 
There were no new hires, promotions or transfers. 
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SERVICE AND MAINTENANCE 


The Service and Maintenance category comprises 17.3% of the City's 
work force. Minority utilization in this category is 31.7%. There is 
currently no female utilization in this category. A comparison of the 
City's work force with Standard Metropolitan Statistical Area figures 
indicates that Daly City has reached full parity in utilization of 
minorities in the Service and Maintenance category. Every good faith 
effort will be made to recruit qualified females in this category. 


During the last 12 months, 5 Caucasian males, 2 Black males and 1 Spanish 
male were hired. There were 5 terminations; 4 Caucasian males and 1 
Spanish male. Six Caucasian males were promoted, through Civil Service 
procedures, and 1 Caucasian male transferred to another division. Net 
turnover is 3. 
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WORK FORCE ANALYSIS July 1, 1976 


| Total Male Total Female Salary Range 
All Races All Races Per Month 
[c Pe ain aE) a | 


SEER ERESKERE SER SEO 
cay Ware SECC CEC 
a PERE 3 

pa i et ee 

BECCC CACC CCC EEE fas 


FULL TIME, PERMANENT EMPLOYEES 


Total 


EEQ; Job Categor All Races 


——>s- 


A. Officials & Administrators 


Asst. to the City Manager 


City Librarian 


city Hitinks ACEP 2450 

iin eee anal BERERERERES 
Director, Comm. Developmen 2290 

Police Chief 2550/L59/E59 
Assistant Police Chief 2304/L54/E54 
Fire Chief 2530/L58 
Assistant Fire Chief 2209/L51 
Recreation Superintendent 1722-1984 
City Planner 1684-1936 


Public Works Suvervisor 1564-1804 


A i i 
iS CAPERS EGER a 
Director of Finance Bre EERE : 2450 
Asst. Director of Finance ioe Ce bal a aE eRe 
Water Superintendent 4} i Hea aa Nea ag 1 if 1605-1849 
Assistant City Engineer eee 
Administrative Secretary ae a ee 


| an 


1849-2132 
1267-1460 


{ 
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WORK FORCE ANALYSIS 


FULL TIME, PERMANENT EMPLOYEES 


| Total 
Employees 


Total Male 
All Races 


Total 
All Races 


EEO Job Categor 
_A.Officials & Admin. 1. (cont! Jd) 


Community Serv. Ctr.Supvr. 


Assistant Personnel Officer 
Chief Building Inspector 
Chief Electrician 
Maintenance Foreman 

Park Foreman 


Motor Vehicle Supervisor 


Total 


o- 
July |; 1976 


Salary Range 


Per Month 


| 1297-1494 | 
| 1297-1494 


1564-1804 
1605-1849 


1361-1564 
1361-1564 


1605-1849 
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WORK FORCE ANALYSIS _ Ce EEL 


FULL TIME, PERMANENT EMPLOYEES 
Total Male 
All Races 


Total Total 
EEO Job Categor Employees All Races AATF SS }C |B IAA | FAT} | 
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SoHE Saene Han bee 
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1666-1920 


fhscat 
Purchasing Agent rei paeeaee 1239-1426 


lice Lieutenant Sam GAUSCRNCeRECeE se 
re apa pC CP EEE Tee 


t Setar? 1297-1494 


BEEEEEE EEE PEE 1628-1876 


Total Female Salary Range 


Bi Professionals 


Battalion Chief 


Recreation 
Fire Marshal 
Associate Planner 1329-1529 


Assistant Planner 


1212-1395 
Librarian III 1267-1460 
Civil Engineer II 1529-1766 
Librarian II ! 1160-1329 

ibrarian I 1] | 1077-1239 

ae 1628-1876 


| bo | | 
{ \ ; i 
ea ee a eee 
| ; { ; 
ea) | 


All Races Per Month 


oe eo 
a WORK FORCE ANALYSIS July™-+ 1976 


FULL TIME, PERMANENT EMPLOYEES 


| Total Total Total Piet wile Total Female Salary Range 
Employees All Races ae aS ra All Races Per Month 


hie? a Sie eke ei 
si rte az Sebamed sc 
Biz 
cLEEREESPE Eee —— 


Water Operations Forenan SE ECeCee eee etree 1267-1460 
fae TT 


EEC: Job Categor 


C. Technicians 


Engineering Technician 1239-1426 


1288-1490 


Electrician- Inspector 61-1564 
Building Inspect | 1361-1564 


Sr. Engineering Technicia 


Electronics Techntetan Bere HeGRNMGUREDER ee 


Accounting Technician 


od o ~~) 
WORK FORCE ANALYSIS July’, 1976 


FULL TIME, PERMANENT EMPLOYEES 


Total Female 
a LES 


Salary Range 
Per Month 


An 
CAREC ELEC 21.365 
CEE re REE 1408 
Wie Pi tebb toh TTT TTT | veoe-ta3s 
a a 


1208-1433/75 


tt a TE Et tT | 208-143370 
Cece Efe 1208-1433/50 


Fire Engineer Operator 


Police Officer 
Police Officer/Sr Detective 


Police Officer/Detectiye 


Police Officer/Rangemaste 


Total 


Pia: Rai 
iRIRIME RIBIE! 


a ee fe # on 
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WORK FORCE ANALYSIS uly #71976 


FULL TIME, PERMANENT EMPLOYEES 
Total Total gO le ae Male Total Female Salary Range 
EEC Job Categor ‘Employees All Races All gO le ae All Races Per Month 


C} B uu C 8 aie SS |AI aici eae 
rE siueuaauuuue 
BEBEEE Faesew ae mated 

Community Ctr Coordinator - eet felsic se a aaa 858-983 
Community Serv.Ctr Reopr. oa ne a 843-963 


=—icce cs AF ORS RS 56-1 
reer Tae oe tt CECE 905 


i ae yy a 


E. Paranrofessionals 
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| ee et Pe ae 


Seite IAG EATERS 
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a ieee ease panne 
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ad WORK FOrg# ANALYSIS | Jul ay» 1976 
FULL TIME, PERMANENT EMPLOYEES 


Total Total 
mle a All Races ++ 


‘Total Male 
All Races 


Total Female 
All Races 


Salary Range 


EEC’ Job Category Per Month 


J wieiainieiis a 
( i bal ied bean d fe 
__Tyoist Clerk 1 | | Oa ae 
—— ao FITC RRRRGRRRCR 
Typist Clerk 111 ni be poe g58-983 
Police Disnatcher te ial iain 963-1144 
CHT | 


ee aces eee ennn 3114870 


Personnel Secretary 3 919-1056 


Library Asst. II 801-922 


Secretary I] | 843-963 


964-1102 
801-922 


Secretary III 
Account Clerk I 


Account Clerk II 858-983 


Leqal Secretary 1996-1169 
Sec. III/Denputy City Clerk} Heth | 964-1102/195 . 


Acct. Clerk/Dept.City Treas a 858-983/ 50 
‘twice ila says eee | a x B01-922/65 
Staff Secretary i= Ss 801-922 
Fire Dispatcher Ease 924-1082 
Acct. Clerk LT/Adm. Asst. i a 924-1082/50 


Total 5 
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Engineering Aide II | one oie ee ay 1| | £4 4 44 ose ae 
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Water Meter Repair Worker a a hela CPR ey ope ale ea 1056-1212 

Jr. Engineering Technician Sizes ESaazee 1169-1329 
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G. Skilled Crafts Workers 


Water Maintenance Leader 1 1160-1329 


Mechanic 


technic te | a 
Street Foreman Spe aed EERE TSLS | 1297-1494 
BEER RELL EET 1212-1395 
Eeagon SERREERES 
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Central Service Supervisor 
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Central Service Technician 


Water Maintenance Foreman 1267-1460 


Sr. Bldq. Maint. Worker 1160-1329 
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H. Service-Maintenance 


Groundskeeper-Gardener ies Geers. 982-1131 
vty Wonk ESOC 9-156 


te rE 1181-1361 
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Lead Groundskeeper Gardene 


Street Maintenance Worker 982-113] 


Equinment Operator 1077-1239 
Custodian 897-1029 
Meter Reader 964-1102 
Street Painter 1029-118] 
Water Maintenance Worker 1006-1169 
Bldq. Maintenance Worker 982-113] 
Street & Maint. Painter 1160-1329 
Garage Technician 943-1077 
Mechanic Helper 1006-1160 


Total 2 | 


a 
a 
—-~ 


oe oe » 
WORK FORCE ANALYSIS _ dis uays 112 1 


Permanent, Part-Time Employees 
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Total Male Total Female Salary Range 
All Races All Races Per Hour 
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Planning Intern 


Recreation Leader 


Locker Room Attendant, 


Police Cadet 
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Senior Life Guard A 41 5.10 
Life Guard 3.03-3.51 
Reyenue Sharing Aide 2.2h=2.97 
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TEMPORARY & RECURRENT EMPLOYEES 


EEO Job Categor 
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F, OFFICE & CLERICAL (cont dl) 


Typist Clerk 
Clerical Aide 
Typist Clerk II 
Account Clerk ITI 
Secretary II 

~ Secretary IIT 


Police Dispatcher 


TOTAL: 


G, SKILLED CRAFTSWORKERS 
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H. SERVICE & MAINTENANCE 


Utility Worker _ 
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919-1056 
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Salary Range 
Per Month 
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964-1102 
963-1144 
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CETA EMPLOYEES — _ x 
| Total Total Total tess 2 Total Female Salary Range 
EEO, Job Category Employees All Races All tess 2 All Races Per Month 
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_CETA Employees. _ % 


Total Total Total Male Total Female _ Salary Range 
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WORK FORCE ANALYSIS 
CETA Employees. (Cont) : 

7 = | | Total idea Jeu} oe Oe ele =| eal teal Female Salary Range 
Employees idea Rac at Re Pa ome paces. Per Month 


EEO. Job Categor 


TOTAL: 


H. Service & | 


Mechanic Helper oa 809 
Trainee | 
Maintenance Trainee ae 846 : 
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__Neighborhood Youth Corps: nS Aide Program 


ees | Total oe Sioa ah Female Salary Range 
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_CITY MANAGER'S OFFICE 


EEO! Job Category | 
Officials and Administrators 


Total Female 
All Races 


i.cccceenn 


Total Male 
All Races 


City Manager 


Assistant City Manager D1 


Assistant to City Manager 


Administrative Secretary 
City Librarian 

City Engineer 

Dir. of Rec. Pks §& Maint. 
Dir of Community Devlipmt. 
Chief of Police 

Fire Chief 

Director of Finance 


Community Serv. Cntr Supv. 


Assistant Personnel Office 


Office §& Clerical 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION 


CITY MANAGER July 1, 1976 


a ee ewe 
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Total Female 
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TOTAL (14) 


Percent Utilization 


Ultimate Goals - Female : 


Caucasian: 27.7% 


of 


Other: 2.6% 


ed: ee 


ULTIMATE GOALS - Minority: 
Black: 10.6% 
Asian: 4.1% 


Spanish: 11.7% 
Other: 2.5% 


¥12 month projections 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION tly 1 19% 


Total Female 
All Races All Races 
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PERSONNEL OFFICE 
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Officials & & Administrators 
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All neces 
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Office & Clerical 


Personnel Secretary 


Totals 2) 


Percent, Utilization 
Ultimate Goals: Female 


Caucasian: 27.7% 


Black : 4.0% om | a 
Spanish: 3.7% 
Other: 2.0% Lee in 


Ultimate Goals: Minority 
Black: 10.6% 
Asian: A.1% 
Spanish: 11.7% 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION 


July 1, 1976 
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_ COMMUNITY SERVICE CENTER 


j Total Total Male Total Female 
EEO Job Categor E All Races All Races All Races 
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Offiecisls & Admin. 


Comm.Sery.Ctr. Supervisor _ 


Paraprofessionals Cet ae yas 


Comm.Sery.Ctr. Repr 


Office & Clerical 


ae SERRE Aes 


Typist Clerk I 


Potay (5) 


Pereent Utilization 


Ultimate Goals-Female 


Caucasian 27.7% 


Black: ree yA 
Spanish} 7% 
Other: Eales 


Ultimate Goals - Minority 
Black: 10.6% 
sian: 1% 
Spanish: 11.7% 
Oth Q d 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION 


City Clerk's Office 


Total | Total Male Total Female 
All Races An aE |S All Races 
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EEO Job Category  E 


Office & Clerical 
Seecty III/Depty City Clerk 


Typist Clerk IT 


sTypiet Clerk 1 a SUNSREEORROSEE CRG © 
rotel (3) EEE EEE 


Sitesetenasstanifacite 


Percent Utilization 100%" 104 


Ultimate Goals-Female 
Caucasian: 27.7% 
Black: O% 

Spanish; 3.7% 


Ultimate Goals-Minorit 
Black: 10.6% 
Asian: A219 
Spanish: 11.7% 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION 


DEPARTMENT OF COMMUNITY DEVELOPMENT July 1, 1976 


| | Total Total Female 
EEO! Job Category Employees All Races 


ee eae oe: 


Officials & Administrators 
Director of Comm. Develop. _ 


City Planner 


Professional 


Associate Planner 


Assistant Planner 


Office & Clerical 
Typist Clerk III 


Typist Clerk I 
Staff Secretary 


Total (9) 


Percent Utilization 


Ultimate Goals-Female 


7 Caucasian: 27.7% ee oa { 
Black: 0% 
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CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION - 
See LIBBAR : July 1, 1976 


ie Total Total Male Total Female 
EEO. Job Category All Races All Races All Races 


Rind ene pe a 
Officials & Admin. 
City Librarian 
Professionals 
Librarian ITI 
Librarian I] 
ibrarian 
Paravrofessionals 
Library Asst. IT] 
Office & Clerical 


bibvary Assi. 11 


Totes 22) 


Percent Utilization 


Ultimate Goals—Female 
Caucasian —- 27.7% 
R- 2k = é, Oy 


Spanish - 3, 7% 


Ultimate Goals-Minority 
Black - 10.6% 


Spanish —“I?.7% 
Ot = ess 
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Total 


Total 
EEO’ Job Category Employees All haces 
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peptere cee Nain tatvstors i | BRaeeree 
Director of Finance Ee 


Asst Lrector of Finance ( BEE EEE BL BER E ae 


Motor Vehicle Supervisor 


FINANCE DEPT. (Page 1 of 2 pages) July 1, 1976 


Total Female 
All Races 


Total Male 
ae Races 


Professionals 


Purchasing Agent 


Technicians * 


4 


. 
Accounting 1D 


CECE aEtaauate 


Paraprofessional 


Supe "Ws Aeet /LEerK 
Office & Clerical 


ete fa 
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% Secretary IT] 
* Aecount Clerk I | 
~ Aecount Clerk Il 3% | ! Ee | | ! 
Account Clerk IIl/Depty Cty : | 
Account, Clerk II/Adm.Asst. eet 2ea 2 See aeseS 
x Cashier 
Skilled Crafts Workers 


Central Serv. Supvr. 
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July 1, 1976 


FINANCE DEPT. (Page 2 of 2. pages) 


Total Total Male 
EEO” Job Category Employees All Races All Races 
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Total Female 
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Central Serv. Tech. 


Chief Mechenic 


Mechanic 


Service & Maintenance make PEER EEE 
Mechenies Helper i? SEE RER EE PEER EAH 
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Garage Technician 


Meter Reader 


x Customer Serv. Rep. 


Total (29) 


Pereent Utilization 


Ultimate Goals ~ Fre 
Caucasian: 27.7% 


Black: A. O% 
S anish; Jo 
Other; Das 6% 


Ultimate Goals—Minority 


Bigck: 10,67 
Netanya le 
Spanish: 11.7% 


Other: 2.5% 
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___RECREATION, PARKS & MAINTENANCE Page 1 of 2 pages July 1, 1976 
— Total ie Total Male Total Female 
EEO Job Category Employees All ie an ARTES 
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ADMINISTRAT TON 


ee OPPieials.& Admin, 
Director - RPM 


—___-.. 1, -,. 


Office & Clerical 
Secretary IIT 
ypi Y 


Il, RECREATION 


aes i 
QO 412 &% Admin 


Rec. Superintendent 


Professionals 


Rec. Supervisors 


a 


rae eZ : ssiona 
* Comm.Center Coord. 


y Tennis/Rec. Specialist. 


TIT. PARKS 


Officials & Admin. 


Park Foreman es 


Lead Grounskeeper-Gar denq 


Groundskeeper-Gardener 
Utility Worker 


oe ww wz 
CURRENT DEPARTMENTAL UTILIZATION LEVELS AND PROJECTED WORKFORCE COMPOSITION , 
RECREATION, PARKS & MAINTENANCE Page 2 of 2 pages duly 1, 1976 
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III. MAINT 
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Officials & Admin. 


Maintenance Foreman 


Service & Maintenance 


Bldg. Maint. Worker 
Utility Worker 

¥Custodial Leader 
Custodian 


St. & Maint. Painter 


Total (39) 


Percent Utilization 
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Caucasian - 27.7% . 
e ack - 1.0% BE ae | | gk 


Spanish ~ Fake 


Other = 


Ultimate Goals-Minority 
Metlacki- 10.65 
Asian; 1% 
Spanish 11.7% 
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All Races 


Total Male 
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Total Female 
All Races 
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City Engineer 


Sa ENC GO GE se 


Public Works Supvr. 
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Chief Bldg. Insp. 


Chief Electrician 


Professionals 
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Civil Engineer II 

¥Civil Engineer I 

Traffic Engineer 
Technicians 


Water Operations Foreman 
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Electronics Tech. 
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Office & Clerical 


Typist Clerk III 
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i Total Total Male Total Female 
EEQ: Job Category Emp All_Races : All Races All Races 
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Typist Clerk fab mat TTR IRA 


Typist Clerk I 


Skilled Crafts Workers 
Engineering Aide II 


Water Operator 


Jr. Engineering Tech. 


Water Maint. Leader 


Water Maint. Foreman 


Street Foreman 
Water Meter Repr Worker 


Service & Maintenance 
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Equip. Operator 


Street Painter 1 iL 
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*Water Maint. Worker 


xUtility Worker | 10 4} 2| 
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a Total Total Male Total Female 
EEQ” Job Category 3 All_Races : All Races All Races 
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Percent Utilization 


Ultimate Goals - Female 


Mee ccacesian: 27.7).  ###¢. 4 ag 
= Blaek: 0% H ; ' 

Spanish: 3.7% 

O BE ex Ox 


Ultimate Goals-—Minority 


Black: O.0% 
Asian: al 
Spanish: 157% 
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POLICE DEPARTMENT (page 1 of 2 pages) July 1, 1976 


pe Total Male Total Female 
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EEQ® Job Categor 


a ay ty en ee 


Officials & Administrators 


Chitert vot Police 


Asst. Chief of Police Ba gee 


Professionals 
x ire ne 
*Lieutenant 

Technicians 
Sergeant 


Protective Seryice Workers 


*Police Officer 
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5 oe BEGAERS 

Police Off/Sr. Detect. 

Police Off/Det. 

Police Off /Renpemaster 
Office & Clerical 

Police Dispatcher 

Police Disp./Records Disp 

Secretary IIIf 

Typist Clerk I 

Typist Clerk II 

Typist Clerk II/Conf.Secy 


Total (99) 
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All Races 
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Blade... 20.67 
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EEQ Job Categor 


ee ery a ae 


Officials & Administrators 


Fire Chief 


Asst. Fire Chief 


Professionals 


Battalion Chief 

¥Fire Captain 

*Fire Lieutenant 

Fire Training Officer 

Fire Marshal 
Technicians 


Fire Inspector 


Protective Service Workers 


*Fire Fighter 


Fire Engineer/Operator 


Office & Clerical 
Fire Disp. Clerk 


Secretary II 
Total (83) 
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Black = 4.0% 


Spanish - 3.7% 
Other - 2.6% 
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Soanish- 11.7% 
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EEO JOB CATEGORY 


A. Officials & Administrators 
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City Manager 
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Assistant City Manager 
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Assistant to the City Manager 


City Librarian 
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City Engineer 


Dir, Ree. Parks & Maint. 


Director Community Develop. 


Police Chief 


Assistant Police Chief 


Fire Chief 


Assistant Fire Chief 


Recreation Superintendent 


City Planner 
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Public Works Supervisor 


Director of Finance 


Asst. Director of Finance 


Water Superintendent 
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Asst. City Engineer 
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CITY % UTILIZATION 


\% UNDER-UTILIZATION 
MINORITY : 


MINORITY e 
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TWELVE MONTH PROJECTIONS 


Twelve month projections are based upon employee turnover which occurred in 

the last twelve months, estimated retirement dates, and newly budgeted positions. 
In accordance with the City of Daly City's affirmative action efforts, the 
following represent projected openings for the period of July, 1976 to 

July 1977 


OFFICIALS AND ADMINISTRATORS CATEGORY 


No projected openings. 


PROFESSIONALS CATEGORY 
10 projected openings: 


Fire Lieutenants 
Fire Captain 
Police Captains 
Police Lieutenant 
Traffic Engineer 
Civil Engineer II 


PREM 


TECHNICIANS CATEGORY 


No projected openings. 


PROTECTIVE SERVICE WORKERS CATEGORY 
13 projected openings: 


10 Police Officers 


3 Firefighters 


PARAPROFESSIONALS CATEGORY 
2 projected openings: 
1 Community Center Coordinator 
1 Tennis/Recreation Specialist 
OFFICE §& CLERICAL CATEGORY 
5 projected openings: 
1 Secretary III 
1 Cashier 


1 Typist Clerk I! 
2 Account Clerk I 


re) 


SKILLED CRAFTS WORKERS CATEGORY 


1 Senior Building Maintenance Worker 


SERVICE AND MAINTENANCE WORKERS CATEGORY 
6 projected openings: 


Utility Worker 

Custodial Leader 

Street Sweeper Operator 
Customer Service Representative 
Water Operator 

Water Maintenance Worker 


ee ee ee 


TOTAL PROJECTED OPENINGS JULY, 1976 to JULY, 1977: ae. 
PROJECTED RECRUITMENT LEVEL OF FEMALES, 38%: 14 


PROJECTED RECRUITMENT LEVEL OF ETHNIC MINORITIES, 28.9%: 11 


Log: 


REQUIRED CONTENTS OF AFFIRMATIVE ACTION PROGRAM 


Section 60-2.11 -- Executive Order 11246 
ITEM ] 
Requirements: Identify ethnic minority population of labor area surrounding the 
facility. 
Data: Table II presents the total ethnic minority population of Bay Area 


Standard Metropolitan Statistical Area. 


TABLE II 


Ethnic Minority Population - Bay Area S.M.S.A. 


Ethnic Minority Group Population Percent Total Population 
Caucasian 2,210,909 Ae WS 
Black 330 ,107 10.6% 
American Indian 12,011 4% 
Asian American 126 ,869 4.1% 
Filipino 44,056 1.4% 
Spanish American 363,893 ba ae ao? 


Other Races 21,674 1% 


Total Ethnic Minority 
Pooulation: 898 ,610 28 .9% 


Source: State of California 
Employment Develonment Denartment 
November, 1975 
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ITEM 2 


Requirements: Identify size of the ethnic minority unemployment force 
in the labor area surrounding the facility. 


Data: Table III presents census data renortina unemployed 
ethnic minorities in the Bay Area S.M.S.A. 


TABLE III 
Percent Ethnic Minority 
Ethnic Minority Group Unemployed Labor Force 
Black 11,167 3.0% 
Spanish American 7,674 Z ole 
Other Races 2.500 7% 


Total Minority Labor Force: 366,318 


Source: State of California 
Employment Development Department 
November, 1975 
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ITEM 3 


Requirements: Identify percentage ethnic minority work force and compare 
with total work force in the immediate area. 


Data: Table IV presents census data for Bay Area S.M.S.A. 
comparing ethnic minority labor force with total labor force. 


TABLE IV 
Comparison Ethnic Minority Labor Force/Total Labor Force 


Ethnic Minority Percent Total 
Ethnic Minority Group Labor Force Labor Force 
Black 130,128 9.4% 
Spanish American 146213 10.6% 
Other Races 89,977 6.5% 


Total Labor Force: 1,381,504 


Source: State of California 
Employment Development Department 
November, 1975 
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ITEM 4 


Requirement: Identify the general availability of ethnic minorities having 


requisite skills in the immediate labor area. 


Data: Table V presents census data regarding availability of ethnic 


minorities in the Bay Area S.M.S.A. labor force who are available 
for work and have requisite skills, by EEO category. 


TABLE V 


Availability of Ethnic Minority Labor Force Possessing Requisite Skills, 
by EEO Category 


Occupation Caucasian Black 
Professional, Managerial 

Technical 7,554 (11.9%) 745 (1.2%) 
Sales Workers 3,894 (6.1%) 429 (.7%) 
Clerical Workers 9.910 (15567) 925.105 (3.3%) 
Craft Workers 7 594-(11 82) 1,383 (222%) 
Operatives Peel? (ile aey 22,588 (417%) 
Laborers 3,092 (4.9%) 1,470).(2.32) 
Service Workers 5,833 (9.2%) 2,344 (3.7%) 
Total Unemployed Labor Force 63,680 


Source: State of California 


Employment Development Department 


November, 1975 
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Spanish 


American 


628 (1.0%) 
Agee ede) 
1,246 (2.0%) 
15422) (2.24) 
2,648 (4.2%) 

O57 leon) 
1627301206) 


ITEM 5 


Requirement: Identify the availability of ethnic minorities having requisite 
skills in an area in which the City can reasonably recruit. 


Data: The City of Daly City is located within San Mateo County. 
Recruiting is carried out in the Bay Area. 
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ITEM 6 


Requirement: Identify availability of promotable and transferable ethnic 
minorities within the City's organization. 


Promotions: 


Promotions in the Classified Service are based upon competitive examination 
and records of efficiency, character, conduct or any other generally accented 
qualification deemed necessary or reliable in obtaining a passing arade. 

Any qualified emnloyee in the City may apply for a vromotional examination. 
Promotability of such person is based upon the aforementioned factors, and 
irrespective of race, religion, national origin, age, sex, ancestry, color, 
sexual preference, religious creed, physical or mental handicap which 

does not adversely affect job performance. 


Transfers 
An employee holding a Classified position may temporarily be assigned the 
duties of another position for a period not to exceed six months in any 


one fiscal year. No person shall be transferred to a nosition for which 
he or she does not possess the minimum qualifications. 
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ITEM 7 & 8 


Requirement: 


Data: 


Identify the existence of training institutions capable of 
training persons in necessary requisite skills by job group, 
and indicate the degree of training which the City is 
reasonably able to undertake as a means of making all job 
groups available to ethnic minorities. 


The next 43 pages contain information relative to (1) general 


training programs, (2) training institutions utilized by 
the City of Daly City, and (3) training summaries by department. 
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Training Programs 


The following training programs are carried out in a number of functional 
areas, and typically involve employee participation from a number of 
-departments. 


CETA Program 


The City of Daly City applied for and received Federal funds tn October, 1974 
to initiate a local employment program designed to employ unemployed or under- 
employed Daly City residents, under the Comprehensive Employment and Training 
Act. After employment of CETA employees by Daly City, in accordance with the 
program guidelines, the City attempts to train and ready CETA employees for 

full time employment. The City of Daly City currently employs 68 CETA employees. 
33 CETA employees have been transitioned into permanent emoloyment positions. 


Affirmative Action Trainee Program 


In accordance with its Equal Employment Policy, formally adopted by the City 
Council in 1973, the City of Daly City established a trainee program consisting of 
eight 18 month tenure positions: 


Account Clerk Trainee 

Administrative Trainee 

Engineering Aide Trainee 

Garage Technician Trainee 

Library Assistant Trainee 

Utility Worker Trainee 

Custodian Trainee aa 
Typist Clerk Trainee ; 


The intent of this program is to hire and promote ethnic minorities, females 

and financially disadvantaged persons. The trainees are given on-the-job training 
and are given sample Civil Service examinations periodically, to ready them for 
entrance in the Civil Service System. A summary of movement in this group follows: 
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» INITIAL 8 AFFIRMATIVE ACTION EMPLOYEES 


Initial Date 


Name of Hire Position . Department Salary 
Yolande Keys* 8/13/73 Typist Clerk Trainee Personnel 380/month 
Mike Hara* 8/6/73 Utility Worker Trainee Electrical Div. 478/month 
Helen Flowerday* 9/4/73 Account Clerk Trainee Finance 427/month 
Jose Aguilar 9/11/73 Administrative Trainee City Manager 630/month 
Lolita Laxamana 8/13/73 Library Asst. Trainee Library 380/month 
Ricardo Quezada 8/16/73 Garage Technician Trainee Motor Vehicle 503/month 
Michael Simmons* 7/19/73, Engineering Aid Trainee Engineer Div. 490/month 
Peter Marcos** 8/16/73 Custodian Trainee Maintenance 478/month 
*Promoted with City Organization 
** Resigned to accept higher paying job in private industry March 15, 1974. 

> Renlacement Affirmative Action Employees 
Mireya Ordenana 3/18/74 Typist Clerk Trainee Personnel 380/month 
Lori Benton 9/1/74 Typist Clerk Trainee Personnel 409/month 
Elaine Kimoto 1/19/76 Typist Clerk Trainee Personnel 445/month 
Paul LaMark 2/19/74 Utility Worker Trainee Elec. Div. 478/month 
Daniel Hernandez 12/16/75 Utility Worker Trainee Elec. Div. 559/month 
Kathy Murthi 10/1/74 Account Clerk Trainee Finance 459/month 
Miriam Randolph 1/12/76 Account Clerk Trainee Finance 500/month 
Miriam Gholikely * Wei fis Administrative Trainee City Manager 677/month 
Andre Keys 11/1/74 Custodian Trainee Maintenance 514/month 
Joe Gasmena 3/11/75 Garage Tech. Trainee Motor Vehicle 541/month 
David Milburn** 1/26/76 Garage Tech. Trainee Motor Vehicle  589/month 
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AFFIRMATIVE ACTION EMPLOYEES (cont'd) 


Le 


PROMOTIONS/SEPARATIONS 


Yolande Keys: Promoted to Typist Clerk I, on January 21, 1974, at $586/month. 
Works at Community Service Center. 


. Mike Hara: Promoted to Utility Worker, by examination and selection from Civil 


Service Employment List on December 16, 1973, at $722/month. Works 
in Public Works Department, Water Division. 


. Peter Marcos: Resigned on March 15, 1974, to accept a higher paying job with a 


private employer. 


. Helen Flowerday: Promoted to Typist Clerk I, by examination and selection from 


Civil Service Employment List on July 1, 1974 at $630/month. 
Works in Police Department. 


. Michael Simmons: Terminated on January 19, 1975. Is attending Hayward State 


University. Presently works part time as a Recreation Leader 
for the City of Daly City. 


. Paul LaMark: Terminated on August 18, 1975. He will be looking for permanent 


employment in the City and in private enterprise. 


. Ricardo Quezada: Terminated on February 16, 1975. 


. Jose Aguilar: Resigned before his 18 month period ended to attend USF Law School. 


Received excellent administrative experience in the City Manager's 
Office. 


. Lolita Laxamana: Terminated on February 13, 1975. Has since found employment in 


private enternorise. 


. Mireya Ordenana: Resigned May 17, 1974. Went back to school to study as a 


Medical Technician. 


. Lori Benton: Resigned 1/7/76 to accept employment with the Federal Government. 
. Paul LaMark: Terminated on 8/18/75. 
. Kathy Murthi: Resigned 12/19/75 to accept employment in private industry. 


. Miriam Gholikely: Promoted to Community Service Representative on July 12, 1976. 


Works at Community Service Center. 


. Andre Keys: Terminated on 4/30/76. 
. Joe Gasmena: Terminated on 7/15/75. 


. David Milburn: Resigned on 6/25/76 to accept employment in private industry. 


. Miriam Randoloh*: Accented temporary position as Cashier with City of Daly City. 


Ola? fait OF 
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Neighborhood Youth Corps 


Each summer, the City of Daly City employs approximately 50 financially 
disadvantaged females and ethnic minorities between the ages of 16 and 21, 
for summer work with the City. NYC employees are put to work in various 
City Departments. It is the intent of the City of Daly City to give NYC 
employees exposure to City Government and practical on-the-iob work 
experience within City Departments. 


Safety Committee 


The City of Daly City has a formal Safety Committee, comprised of a 
representative from each Department. The prime objective of the Safety 
Committee is to insure that safe working conditions exist for all City 
employees. Regular inspections of all City facilities are carried out 
by the Safety Inspection Committee. Monthly meetings of the Safety 
Committee are held and new laws and safety practices are reviewed. It 

is the responsibility of the Safety Committee to assist Department Heads 
and Supervisors in the continuing safety education of all City employees. 


Safety programs currently in the process of development are Defensive 
Driving and First Aid Training for City employees. 


Educational Pay 


As an educational incentive, the City of Daly City grants educational pay 
increases under the following conditions: 


Police Department 


First step educational pay (2.5% of base salary) for awarding of 
POST Intermediate Certificate. 


Second educational pay (2.5% of base salary) for awarding of POST 
Advanced Certificate. 

Fire Department 

First step educational pay (2.5% of base salary) for three years of 
employment with the Fire Department and having been awarded a 15 unit 
Fire Science Certificate from an accredited institution. 

Second step educational pay (2.5% of base salary) for employees who have 


documented completion of a 30 unit Fire Science Certificate in an accredited 
Fire Science Program. 
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CITY OF DALY CITY 
TRAINING INSTITUTIONS 


Attorney General 

American Red Cross 

Associated Public Safety Communications Officers Association 
American Society for Industrial Security & Peninsula Manufacturers Association 
Boy Scouts of America 

Citizens' Active Participation Through Utilization of Relevant Education (CAPTURE) 
Criminal Justice Council 

California Check Investigators Association 

California Department of Education and Special Schools 
California State University, Lona Beach 

California Polytechnic University, Pomona 

California Probation & Correctional Association 

California State Department of Health 

California Highway Patrol 

California Specialized Training Institute, San Luis Obispo 
California Youth Authority 

California State University, San Jose 

California State University, Sacramento 

Chabot 

Compsych Systems, Inc. 

College of Marin 

College of the Redwoods, Eureka 

College of San Mateo 

College of San Mateo Basic Police Academy 

California Law Enforcement Trainina Center 

City College of San Francisco 

Daly City Fire Department 

Daly City Police Department 

Department of Justice, Santa Barbara 

Department of Justice, Broderick 

Diablo Valley 

Diamond National 

Emergency Squad Training, Inc. 

Fair Political Practices Commission 

F.B.I. National Academv, Quantico 

F.B.I. National Academy, California Chapter 

Federal Bureau of Investiaation 

Fire Investigators' Academy 

Fire Prevention Officers' Academy 

Fire Prevention Officers Section of Northern California-Fire Chiefs Association 
Fire Service Instructors' Academy 

Foster City Police Department 

Federal Bureau of Narcotics 

Golden Gate University 

GORMAC, Los Angeles 

Inter-Governmental Management Develooment Institute (IMDI) 
International Association of Chiefs of Police 
International Juvenile Officers Association 

John F. Kennedy University 

Law Enforcement Training & Research Associates 
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League of California Cities 

Law Enforcement Assistance Administration (L.E.A.A.) 
Los Medanos 
Modesto Junior College 

Northern California Criminal Justice Training Center 
National Homicide Institute 

Optimum Systems, Inc. (OSI) 

Pyramids Alternative, Inc. 

Professional Protection Consultants 

Regional Criminal Justice Training Center, Modesto 


San 
San 
San 


San: 


San 
San 
San 
San 
San 
San 
San 


San 
San 
San 
San 
San 


Bruno 
Mateo 
Mateo 
Mateo 
Mateo 
Mateo 
Mateo 
Mateo 
Mateo 


Police 
County 
County 
County 
County 
County 
County 
County 
Police 


Devartment 


Coroner 

Fire Prevention Officers Association 
Fire Training and Film Library 
Social Services 

Probation Department 

Health & Welfare 

Department 


Jose State University 
Francisco Police Department 
Skyline College 
Joaquin Delta College 

Jose City College 

Francisco Airoort Authority 

Francisco Police Academy 

Francisco State University 

Stanford Research Institute 

South San Francisco Fire Department 

San Mateo County Training Officers Association 
Scott Aviation 
Suicide Prevention Center 
Santa Rosa Junior College 
Sonoma Junior College 
State Narcotics 
Toastmasters 


Corporation 


U. S. Army 

University of California, Berkeley 
University of California Extension 
University of Southern California 
University of San Francisco 
University of California, Humboldt 
Xerox Corporation 
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“7. TRAINING ACTIVITY SUMMARY 


CITY MANAGER'S OFFICE 
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From: PERSONNEL OFFICE ; , | ae 


: ane’, an Vo 
Please complete the Training Activity Summary for the parfod July, 1975 to July, 1976 for 
al] full-time, permanent employees in your department, Include all typos of training Including both 
{in-house as well as outside agency training activity. 


> 


~ | DURATION OF | CITY 
TRAINING | ___cos 


p Oo 


POR PERSONNEL OFFI 
USE-DO_NO'T COMPLET! 
EEOC 
CAT 


TYPY OF TRAINING TRAINING 
(General Subject Area)] INSTITUTION 


NAG oF 7 
SE Re Re ca 


David R. Rowe $250.00 


dD 
3 days 


City Manager. 
2/18-20/76 


City Mers. Dept. 


Municipal Govt. 
LOCC; Conf © 


Agmin. Practices 


‘1 day 
7/14/76 


' David R. Rowe City Manager 


LOCC; Community 
Development Task Fore 


Comn. Dev. Policy 


David R. Rowe City Manager 10 hours 


LOCC 


Municipal Insurance 
City of Santa Montca 


* Seminar 


3 days $100.00 


LOCC 
10/19-22/75 } 


: David R. Rowe 
Annual Conf. ‘ 


Municipal Govt City Manager 


Policy Development 


° 


4 days 


City Manager . 
9/29-10/2/75 


3 


David R. Rowe © 


Municipal Govt. Int'l. City Mgr. Assn 
Administration Practices 


2 days 


Raymond E. Letsingpr Asst. City 
11/10-11/75 


ABA-NCSL Nat'l Conf 
Manager 


$140.00 


Equal Opp. Emp. Law 


Municipal Govt. LOCC. Conf. Raymond E, Letsingepr Asst, City | 
; i 92 


3 days | $100.00 
10/19-22775 . 
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Y PYOF TIRAINING 
General Subject Area)} INSTITUTION 


wee 


ts ; | : 3 m 
| | a ee TRSNING AcTIVITY SUHHARY | 
to: CITY MANAGER'S OFFICE 7 ¥ 


From: PERSONNEL OFFICE 
late duly, 19>  suly, 19762 
Please complete the Training Activity Summary for the pariod 0 for 
nl] full-time, permanent employees in your department, Include all typas of training Including both 
In-house as well os outside agency training activity, 


“4 {FOR PERSONNEL OFF 


USF=DO NOT COMPLE’ 


“T DURATION OF CITY "“HEEOG | > 
TRAINING - cost CAT 


TRAINING 


RACK |S) 


os 
Collective Bargaining USC-Sacto Campus , - Ronald L. Mitchel}. Asst. to the 2 days 100.00 O&A C M 
in-Public Sector City Manoger 4/27-28/76 
* ‘ 
Public Labor Relation; Calif. State | Ronald L. Mitchel Asst. to the 1 day O&A C M 
University Hayward City Manager 5/14/76 
} C M 
Perf. Evaluation USC-Sacto Campus Steven C. Lowe Asat. to the toe 
System City Manager 
a ——— ——___-—--— se Le 
* Sect. - Communicatibn Comp-Sych Lorraine D'Elia +} _ Typist Glerk, |. 1 day — 65.00 
With Others , os 8/6/74 
¥ EX Adin n, secty 
Clerk Workshop O&A C F 
Labor Relations League of Calif. Raymond FE. Letsinger jAssistant City | = ae O&A C M 
mi Citi | Manager | 1/21/76- 00 
Seminar __ ities | yee 200.0 
* Were not listed pr¢viously ks 
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TRATHINA ACTIVITY SUMMARY 


From: —PELSONNEL OFFICE 


Please complete the Training Activity Summary for the period Jan. 1,1976 to July 1,1976 for 
all full-time, permanent employees in your department, Include all types of training TneludIng both 
{n-house as well as outside agency training activity. : | 


FOR PRMGONNEL OFFIC) 


BRO DTRING iy 4) [otRAENING NE OF | ae DURATION OF CITY |{NKOC 
General L Subject Arca)}| INSTITUTION PARTICIPANT PTC TRAINING COST. _|IGAT, KX 
Counseling Training Gestalt Institute Carol Goodman Community February, ''75 
Service Center to Present $121 Para F 
* , | Representative 
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« | ot opamNbna activity sueary’ 
Ox, ___ Personnel Office . 
From: PERSONNEL OFFICE 
Ere cenccnnicte the Training Activity Summary for the perfod Jan. |,1976 to July 1,1976 for 


all full-time, permanent employees in your department, Include all types of training Including both 
In-house as well as outside agency training activity. 


FOR PERSONNEL OFFICE 
USE=PO NOT COMPLETE 
EEOC 
CAT 


OPE OP TRAINING | -shaTTaT 


NAME OF | ~~] DURATION OF Ciiy 
Jeneral Subject Area)! INSTIUTTON . 


_| PARTICIPANT _ TITLE TRAINING OST 


‘ 
Cindy Parma Ass't. Pers. 


Labor Relations League of Calif. Cities 
‘ Officer 3 days $200 


O&A 
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TRAINING ACTIVITY SUMMARY 


To: DON FLEMING - Community Development : A 


From: PY.) SONNEL OFFICE 


Please complete the Training Activity Summary for the period Jan. 1,1976 to July 1,1976 for 
ald Cull-time, permanent employees in your department, Include all types of training Including both 
in-house as well as outside agency training activity. | 


FOR PERSONNEL OFFICH 


CYP OF IRATNING "TP RATNING | NAME OF - ——"-T PURATION OF | —GlTY 
General Subject Arena) INST ELUTION . PARTICIPANT ve hg he TRAINING —__ COST 
Residential Rehabili- U. C. Extension Don Fleming | Fundamentals- 5 Days ~ $200.00 
tation . Betty Wheeler of Residential- each 
Rehabilitatio 
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TRAINING ACTIVITY SUMMARY | 


Bos POnaNAOuLENDORE (saet ty les 


From: 


FYPETOF TRAINING 7 


General Subject Area) 


Election Campaign 
Filing Procedures 


Conflict of Interest 


Filings 


Secretary Institute 


Seminar 


PLYCONNEL OFFICE 


Please complete the Training Activity Summary for the perfod Jan. 1,1976 to July 1,1976 for 
al! Cull-time, permanent employees in your department, Include all types of training Including both 
{n-louse as well as outside agency training activity. 


FOR PERSONNEL OFFICE 
USF=DO_NOT COMPLETE 


TRAINING NAME OF CITY |\FEOC 
INSTITUTION PARTICIPANT TITLE TRAINING COST SEX 
Fair Political Practicas Anna Ohlendorf City Clerk 4 hours ~ F 
Commission 
; Anna Ohlendorf City Clerk. 4 hours - F 
Executive Associates Betty Buckley Dpt. City Cler Full Day 90.00 F 
a Betty Mazza Typist Clerk I ce 90.00 fe 


ei i 


Were 4349 
wrnid © Piel) ylt2 Over ie2 oonh 
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7 iP datD Weigel ec | 
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2 | TRAINING ACTIVITY SUMMARY 


To: ROBERT GREEN - Finance Dept, 

From: Pi SONNEL OFFICE 
‘Plonse complete the Training Activity Summary for the period Jan, 1,1976 to July 1,1976 for 
all full-time, permanent employees in your department, Include oll types of training Including both 


Jnu-house as well as outside agency training activity. 


FOR PERSONNEL OFFICE 


YPEOF TRAINING 


TRAINING NAME OF DURATION OF 


Senerol Subject Aren)| INSTTVUTTON PARTICIPANT TITLE TRATNING cat, | race | Sex 

Accounting Cal. State Hayward Doris Rehe jAcct. Clerk II |4 hr. wk.(3 mo} $ 100* O&C C F 
Wt " Sylvia Friedman " " it O&C C F 

t " Greta Cook "t " 1 O&C C F 

i Helen Flowerday Acct. Clerk I e “ O&C C F 

" Brenda Marubayashi “ sy s O&C 0 E 
Financial Statements In-house (Dir. of Fin.] Mike Moon \sst.Dir.Fin. ‘| 3 hours None Saas : M 
a 2, Clod Pascual Aect. Technician : be TECH PIL - 

4 A ES Corum Chan Pur. Agent = = PROF AA M 

ri - Sylvia Friedman Acct. Cterk II ‘ S O&C: C z 

ind uw Rl Patricia Green "1 iF) Ww F " ia O&C C ¥. 

int in Doris Rehe " Y- um Ww O&C. C F 

uW u " Margaret Cook " " " ” " O&C: C x 

_ e fs Brenda Marubayashi | " ae § : e One : : 

W yy Helen F lowerday a Sed tie CT tise § iP] O&C. C 13 
eg Ee ponce ee Mike Moon Asst.Dir.Fin. 1 day None eae a . -. 
Clod Pascual | Acct. Techniciaq " i . 


*Plus City car 
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@ SD Mw Ati ee ae PRATNG ACTYVITY SUMMARY ay © 
LIBRARY DEPARTMENT 


I RS CL nC rasta ch hte Snares 


From: PERSONNEL OFFICE 


TGs 


Please complete the Training Activity Summary for the period Jan. 1,1976 to July 1,1976 for 


all full-time, permanent employees in your department, Include all types of training Including both 
in-house as well as outside agency training activity. 


FOR PERSONNEL OFFICE 


CPEOP IRAINING > USE-DO_ NOL COMPLETE 

reneral Subject Area) yas 2 fnetnee TITLE Sathana 1 Ane wit 

Gal ie em are ea baeomee ae : Uk Ne LUE A Saree DD TRAINING CAT TRACE | SEX 
SUPERVISION IMDI SAM CHANDLER | CITY LIBRARIAN ONE DAY O&A C M 
SUPERVISION IMDI SHELIA CAVANOR LIBRARIAN IT ONE DAY PROF C F 
SUPERVISION IMDI JANIE WATSON LIBRARIAN I ONE DAY PROF C F 
SUPERVISION IMDI DAVID GRIFFIN LIBRARIAN I ONE DAY PROF C M 
SUPERVISION IMDI ROSE MARIE KRAUS LIBRARIAN IT ONE DAY PROF C F 
SUPERVISION IMDI JULIANA CHENG LIBRARTAN I ONE DAY ‘PROF AA v 
SUPERVISION IMDI ADRIENNE SAVETNICK LIBRARIAN IT ° ONE DAY PROF C F 
SUPERVISION IMDI JOHN SULLIVAN ° LIBRARIAN III ONE DAY PROF C M 
AUDIO VISUAL PHOTO AND SOUND JOHN SULLIVAN LIBRARIAN ITT ONE DAY PROF C M 

PROF C F 


AUDIO VISUAL PHOTO AND SOUND JANIE WATSON LIBRARIAN I ONE DAY 
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var TRAINING ACTIVITY SUMMARY 
TOs CHAPLES VINCENT = PPM 
From: Pi ONNED Orr(cy 


Please complete the Training Activity Summary for the persod Jan. 1,1976 to July 11,1976 for 
al! full-time, permanent employees in your department, Include ail typen of training IncludIng both 
Jn couse as well as outside agency training activity. 


v 


FOR PERSONNEL OFFICE 


°YPECOPOMRATNINGT WSE-DO NOT COMPLETE 
rypky or er ING aA oo ae —~-- 


—]PRATIONG NAME OF DURATION OF EEOC cia 
(General Subject Arca)! INSTITUTION PARTICIPANT TITLE TRAINING cat, | RACE | SEX. 

Executive Develop- Universit Yoh Georgia | Katherine Bradshaw) Recreation "40 hr. course| -0- (APRS 
ment Program Chappelear Supervisor 2/8 - 13/76 Scholarship) PROF C B 
Aquatic Management | National Life Guard Charles G. Smithson Recreation One day - $8.00 PROF C M 
Symposium Association - held in Supervisor 2/5/76 

Sacramento 
Horticulture Class Skyline College Chartes G. Smithson Recreation 3% mo. course | $10.00 PROF C M 

SUPeAVLS ON 2/10 - Sf25/7 

Exec. /Adm. Secy/CLk.| Intergovernmental Jeannette Heath Seey. III Two days - $70.00 O&C C F 
-Seminanr Management Development 1/29 & 2/5/76 

(1.M.D.A. ) 
Office Skills Intergovernmentat Martha Olguin Typist Clk. II} Two days - $70.00 
Workshop Management Development : 1/12 & 15/76 
; ; (1.M.D.A. ) 
Office SkRiLks Intergovernmentat — | Theresa Creighton | Typist CLk. II} Two days - $70.00 

Management Development 1/12 6 15/76 


Workshop 


Tod 


(1.M.D.A.) 
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TRAINING ACTIVITY SUMMARY. 


Yo: CADE LES AACE) en REM, 


a = 


From: Piis QUNEL OFFICE 


Plouwse complete the Training Activity Summary for the perfod deer, 1192 2b to duly 1,1976 for 
al’ rull-time, permanent employees in your department, Include all types of training Includmyp both 
Jiu- couse as well as outside agency training activity, 


POR PERSONNEL OFFICE 
SEDO NOT COMPLETE 


PYPE OP OLRATN ING TFRATNING es NAME OF DURATION OF CITY Noe TI 

(Genera? Subject frou)! MST TuyToNn {PARTICIPANT TITLE | TRATNING _ | | cost _ficat, | Pace | sy 
Northern Cakt§. Turg Held at the San Mateo| David Figart Park Foreman | ° One day - ~()- O&A C | M 
Grass & Envitonmen County Fairgrounds 1/28/76 | 
Landscape Expo. | 
Ground Cover Weed University of Calf. David Figart Park Foreman One day - =f- ORA C M 
Controk Fiekd Day Extension held at 6/30/76 


Hats Moon Bay 


Northern Cakif. Turs Held at the San Mateo| Alfred Banfield Park Leadman One day - 
Grass & Envitonme County Fatrgrounds 1/29/76 
Landscape Expo. 


=> S&M "t M 


Northern Caltif. Turf Hetd at the San Mateo}! Richard Agrtimo Groundsman- One day - -0- S&M C M 
Grass & Environment County Fairgrounds Gardener 1/28/76 

Landscape Expo. | 

Noxthern Calif. Turf Held at the San Mate Robert Brizueta Groundsman- One day - ~0- SRM ss M 
Grass & Envinonmenta County Fatrgrounds Gardener 1/28/76 

Landscape Expo. 

Northern Calif. Turg Held at the San Mateq Matias Sokdonta Groundsman- One day SRM 3g M 
Grass & Environmenta County Fairgrounds Gardener 1/28/76 


Landscape Expo. 
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TRAINING ACTIVITY SIMMARY. 


Tos CUAPLES-<VIMCENT = RPM 
From: Pin cONNEL OFFICE 
Plouse complete the Tratning Activity Summary for the period Jan, 1,1976 to July 1,1976 for 
al! full-time, permanent employees in your department, Include ail types of training IncludmMyp both 
Jii- couse as well as outside agency trnining activity. 
FOR PERSONNEL OFFIGE 
ona e— WSR-NO NOT COMPLETE 
PyPr OP TRATNING TRATHING NAME OF MOG l 


PARTICIPANT 


aGeneral Subject Arca) 


Northern Calif. Turs 
Grass & Envitonm 
Landscape Expo. 


Northen Cakif. Turf 
Grass & Envitonme. 
Landscape Expo. 


Northern Calif. Turs 
Grass & Envinonment 
tandscape Expo. 


Northern Cakif. Turs 
Grass & Environment 
Landscape Expo. 


Sprinkker Service 
Seminar 


SputnklLer Service 
Seminar 


Northern Calkif. Turf 
Grass & Environment 
Landscape Expo. 


_INSTTTUTION 


Held at the San Mateo 


County Fairgrounds 


Held at the San Mateo 


County Fatrgrounds 


Held at the San Mateo 


County Fairgrounds 


‘Heed at the San Mateo 


County Fairgrounds 


Automatic Rain Co. 


Automatic Rain Co. 


Held at the San Mateo 
County Fatrgrounds 


Bidihie as 


ear: 

Christopher Moore} Groundsman- One day - 1/28/76 
Gardener 
Groundsman- .| One day - oe 
Gardener 1/29/76 

Edward Rossi. Groundsman- One day - -0- 
Gardener 1/29/76 

James Coulter Utility One day - -0- 
Worker ° 1/29/76 


: 
Groundsman-Gahdener One a ~0- 


DURATION OF ENFY 
TRAINING COST 


Ronnie Goo 
2/24/76 
Edward Rossi Grounds man- One day - =U 
Gardener 1/28/76 
Ronnie Goo One day- | -0- 
Gardener 1/29./76 
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TRAINING AGTIVITY SUMMARY 


To: PUBLIC WORKS 


PERSONNEL OFFICE 


Please complete the Training Activity Summary for the pertod 
oll full-time, permanent employees in your department, 
in-house as well as outside agency training activity. 


» 


Lied : aa ae . USF-DO NOL COMPLET 
TYPE OF TRAINING TRAINING ; NAME OF | DURATION OF ECUTY 06 
(General Subject Area)| INSTITUTION | PARTICIPANT Pn ae cost _|icat, 
ae see ALS 2 
Management Develooment, Intergovernmental Phyllis J. Ensrud | Secretary III | 2 days 70.00 
Mgmt. Development | 
‘< Institute : 
ie Ti] 
Secretarial Seminar Batten, Batten, Sharon Henderson | Typist Clerk ' 7] day 55.00 F 
Hudson & Swab Josefina Rodriquez Typist Clerk I]j 1 day Dae F 
Louise Sansoe Typist Clerk I{ 1 day 5000 P 
Karen Knutsen Typist Clerk fu| sal? day 55.00 F 
Management Development) Intergovernmenta! H, Wiesner Chief Electric.) 10 days 1600.00 ; O&A C M 
; Mgmt. Development R. Ensinager “1 Elect. Inspect., 10 days | (total) TECH C M 
Institute M. Sims Pub. Wks. Supv| 10 days O&A © C M 
C. Mobley Ass't. City Eng. 10 days O&A B "MM 
Hs McDonald Water Sunt. 10 days O&A C M 
H. Tan pee aC Vis ENG eee 10 days PROF 0 M 
. N. Pezzola Street Foreman 10 days SCW c M 
H. Hettle Wat. Main. Fora 10 days SCW C M 
.W. Chalmers Wat. Maint Lead. 10 days SCW Cas 
A. Bender Wat. Op. Fore. } , 10 days TECH C ~M 
R. Smith Ch. Bldg. Insp O&A C M 
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JAN 1, 1976 


10 days 


oer Un aze 
Include all types of training Including voth 


for 


FOR PERSONNEL OF FT 
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Tot __DAVID_HACABEE = Public Works 

From PEESONNEL OFFICE 

Please complete the Tratning Activity Summary for the pdriod Jan, 1,1976 July t,1976 9 for 


ali full-time, permuncnt employees in your department, Ineludo allt aE of etm ne Ine. it ny both | 
in-house as well os outside agency trnining activity, 


POR PERSOUNT 


OrFICK 


PY OF TRAINING” TT PRATH NG NAME OF P) Ti0 OF CITY Hog eee 
eee uinteotpiien) | CINs INSTLTULTON PARTICIPANT TITLE TRAINING COST CAT _TUCE_|_ SEX 
Supervisor Safety {San Mateo County Safety | Russ Brabec | Engineer Tech. 22 Days @/10&11 | $40.00 TECH C M 
Training Council : 
epg 
FHWA Contract U. C. Ext. (via Calif. | C. F. Mobley Asst. City Eng.| 4 days O&A C M 
Administration Dept. of Trans.) Sharon Henderson Typist Clerk I]JjI 1 day 27.50 O&C O F 
Water Quality Work-|National Assn. of Region C. F. Mobley Asst. City Eng. 2 days 20.00 O&A Ue M 
shop Councils Water Quality 
Sounds of Supervision In-House Supervision} C, F, Mobley Asst. City Eng, | One hr. per 45.00 O&A C M 
Training Division Head's H. Tan Ciwil Eng. II week for six PROF ) M 
of Public Works with H. Weisner Chief Elec. weeks O&A C M 
Cassettes R, Ensinger Elec. Insp. TECH C M 
M, J. Sims P W Supervisor | O&A C M 
H. R. McDoanald Water Supt. O&A C M 
N, Pezzloa ; | Street Foreman SCW C M 
A. Bender Water Oper. Fore. TECH C M 
R. D. Smith Chief Bldg. Insp. O&A C M 
H. Hettle Water Maint. Fore. SCW C M 
W. Chalmers Water Maint. Leader SCW C M 
f ? 
: 
F 7 ' ' i) s i 
f 4 rat - f \ bag ¥ z 


104 ', wo eae ; ae : Baty 


ae ewe ee ee 


-_ 


oe irsbyactiods tek cure ete Dhak op 
ma Oe; Fries | pemPainysl Ge Bae even ty 
otitis ico sala qorrrtye ‘Ave 


| faye) Ln ore 4 


=| 
«eT Perit? ej 


: eves ahaa th peed , 
os DUNT geerh zateqt | | Gersetire¥ couars 
; 


a ome 


: | 
ih ee > ews 6S ett 4 pe teal To need 
| | qiitud! rets¥ al Gaede 
- ‘ —) ot ~~ ean 
DOT) eee tt Ge") sent a 2rd, [ae Laas tesa | 
Se i ee eS wT # )° usp eaehed 
cin~ge eel? >obey! aoe tht 2B ‘eat aes 
geri ssle' servi ean oR | aid iseed 
ae, 10 ee, cit ve mf | 
. otyet eer déenast 4 .? 
mise i Seer mit eis 2) 7 
teal <henl asinine . | 
7 ogent vs — ie % 2 
ape here) ae) 
oe 7 a oi7 sareticd .b 7 
| - 
‘ 
| 
i 


a 


at 4 . | . ange @ ; ss 


TAINING ACTIVITY SUMMARY. 
fo:. = DAVID MACABLE = Public Works ’ 
From: _ PERSONNEL OFVICK, 


rYPEOF YRATNING 
(General Subject Aron) 
Untform Mechanical 


Code 


se 


Design and The Urban 


Environment 


Engineering, Seismic 


& Life Safety 


Please complete the Tratning Activity Summary for the period Jan, 1,1976 to  fufy t,1976" for 
ali full-time, permanent employees in your department, Include all types of training IMmecludIng both 


Jn--liouse ag well as outside agency training activity. 


: POR PERSONNEL OFFIC 

teh NSP=PO_NOT_COMPLETE 
TRATNING NAME OF DURATION OF CITY 
INST ETULTON PARTICIPANT TITLE. TRAINING OST 
College of San Mateo Robert Smith Chief Bldg. Insp. 51 hrs. eve.| $10.00 

; g 
+e Carl Stendell Building Insp. ” 10,00 
University of Calif. Joseph Gerack " 46 hrs. Sat. 95.00 
Ext. Div. Berkeley . ; 

American Society of Mel Tafoya Building Insp. 12 hrs. eve. 25.00 


Heat, Refrigeration & 
Air Condition Engineer 
Inc. 
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a bathe acrrvrty stiatany’ , ee, 
To: ___DAVED HACABEE > Publ tc Works 
rybm: PERSONNEL OFFICE | 
Ploase complete the Training Aotivity Summary for the pariod | Jan, 1,1976 to July 1,1976 for 


al) fulletime, permurient employees in your dofiartment, Include a ypen of training Includ!In; both 
{n-louse as well os outside agency training nativity, 


FOR PERSOUNEL, OFFICE 
USP-DO NOT COMPLETE 


PEOPNRATNINGT 7] TRATHTNG NAME OF DURATION OF Siiy ses OT 
‘eneral Subject Aren)| INSTLYUITON PARTICIPANT TILE TRAINING O5T__. HEAT, RACE | SEX 
Uniform Mechanical | San Mateo Jr, College |Byron M. Ensinger |Electrician Insp. 51 Hrs. | $10.00 TECH C M 
Code One Semester 
Toastmaster Club Westlake Library Byron M, Ensinger |Electrician Insp. 36 Hrs. 18,00 Rep, TECH C M 
1881 : 15.00 * 
* for 6 mos. 
i 
Cn ee 
{ ee 
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| ve 
at } ‘ 
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i * } TRAIN ACTIVITY suaARy swale : 
Tar = GAVE UACABLE = Public Vlorks 
From: _ Pla NED Orrick 
Pl oase complete the Training Activity Summary for the perJod = Jan. tas to didy T1976 fer 


al! full-time, permanent employees in your department, Include all TEE of training imelanine both 
Jn-tsouse as well as outside agency training activity. 


4 POR PERSONNEL OFFICK 
See ae Ae eee US =DO NOL COMPLETE 
(PE OF TRAINING TRATHING NAME OF DURATION OF EOC : 
General 5 Subject s: a) INSTLIUTTON PARTICIPANT 2 I TEL TRAINING } CAT, TUCK eit ie 
VALVES Cla-Val Service (| Mike M. Hara Utility Worker "two days S&M AA M 
Training School tion only 
3 a Holiday Inn Belmont( | Stephen Molien Maint. Worker * & $8, 80 S&M C M 
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TRAINING ACTIVITY SUMMARY 
To: PUBLIC WORKS 


From: PERSONNEL OFFICE 


Please complete the Training Activity Summary for the period JAN 1, 1976 to JULY.1, 1976 for 
ali full-time, permanent employees in your department, Include ell types of training Including both 
Jn-house as well as outside agency training activity. 


» 


“PYPE OF TRAINING TRAINING “% [NAME OF DURATION OF CITY 
(General Subject Area)] INSTITUTION PARTICIPANT TITLE . TRAINING COST 
aay) [ 


FOR PERSONNEL OFFIC 
USE=-DO_ NOT COMPLETE 
EEOC = 
RACE_| SEX 


~ 
2 


. Stendell Bldging Insnect 35 .00 


DRIVER TRAINING DALY CTT¥ POLICE DEPT.4 € C M 
: W. Byrne St. Main. Wkr. 35.00 3 M 
R. Ranson St. Main. Wkr. 35 .00 c M 

F. Anderson Water Operator 35 .00 c M 
A. Montenegro Wat. Main. Wkr. 35.00 SS M 
D. Hernandez Utility Wkr Trné@e 35 .00 SS M 
N. Pezzola St. Fore. 35.00 C M 
L. Farrel] Utility Worker 35.00 § M 
R. Shaffer Eng. Technician 35 .00 C M 
W. Cripps Street Painter 35 .00 C M 
S. Simmons Utility Worker | 35.00 B M 
H. McDonald Water Supt. 35 .00 G -M 
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TRAINING ACTIVITY SUMMARY. 
ae PUBLIC WORKS 
From: PERSONNEL OFFICE 


Picase complete the Training Activity Summary for the period JAN 1, 1976 to JULY 1,1976 for 
all full-time, permanent employees in your department. Include all types of training Including both 
in-house as well as outside agency training activity. 


FOR PERSONNEL OFFIC: 


ee eee tac: | | . USF=-DO NOT COMPLETE 
TYPE OF TRAINING TRAINING NAME OF tie kk DURATION OF CITY 
_(General Subject Area)| INSTITUTION PARTICIPANT TITLE | TRAINING COST 
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meetings. 


Monthly Safety Meeting Daly City - Street Diy] J. Gerack Bldg. Inspect. |] meeting C.Tech | C M 
C. Stendel] Bldg. Inspect. |5 meetings C.Tech | C€ M 
R. Ensinger Elect. Inspectj] meeting C.Tech } C M 
B. White Elect. Tech. {5 meetings C.Tech } B M 
D. Hernandez Ut. Wkr Trnee: {5 meetings Hooch tp OS M 
H. Tan Civ. Eng. II }1 meeting B.Prof | 0 M 
R. Brabec Enq. Tech. 1 meeting C.Tech | C M 
J. Ferrer Eng. Tech ll] meeting C.lech jf M 
L. Wong Eng. Tech 2 meetings C.Tech | AA M 
T. Bulan Jr. Eng. Aide {2 meetings G.SCW F M 
M. Sims Pub. Wks. SupvJ5 meetings A.0-A C M 
.N. Pezzola St. Fore 5 meetings G.SCW | C M 
J. Burman Equip Opr’. ‘14 meetings H.S-M C M 

| J. Pappas Equip. Opr. 4 meetings H.S-M C M 
D. Thomasson Ena. Aide II |4 meetings G.SCW C F 
H. Black St. Maint. Wkr!3 meetings H.S-M | C M 

-E. Bottarini St. Maint. Wkr]4 meetings H.SeM | OC M 

B. Byrne St. Maint. Wkr{3: meetings H.S=M C “M 
B. Calvert St. Maint. Wkr{5 meetings SoM of Of M 
B. Gfroerer St. Maint. Wkr{/4 meetings H.S+M C M 
P. Kelly St. Maint. Wkr|5 meetings H.S-M C M 
R. Ranson St. Maint. Wkr]/6 meetings H.S-M | C M 
P. Gallaher | | St. Maint. Wkrj2 meetings hone C M 
J. Peterson Utility Worker{6 meetings H.S-M C M 
E. Lewis Utility Worker|5 meetings H.S_M 0 M 
S. Simmons Utility Worker]6 meetings H.S+M | 8B M 
W. Cripps Street Painter }6 H.S=M C M 


ih a ww 
| TRAINING ACTIVITY SUMMARY 
To: __PUBLIC WORKS 
From: PERSONNEL OFFICE 
Plcase complete the Training Activity Summary for the period JAN 1, 1976 to July 1, 1976 for 


all full-time, permanent employees in your department, Include all types of training Including both 
in-house as well as outside apency training activity. 


FOR PERSONNEL OFFIC 
USF=DO NOT COMPLETE 


~ TYPE OF TRAINING ~ TRAINING ~ TNAME OF ae DURATION OF CITY EEOC 
_(General Subject Area)}] INSTITUTION PARTICIPANT TITLE TRAINING COST CAT, RACE 


Monthly Safety Meeting {Daly City - Street Div.| H. McDonald Water Supt. 4 meetings A.0-A C M 
A. Bender Water Op. Fore.} 5 meetings C.Tech ‘ M 
G. Saeger Water Operator | 1 meeting G.SCH C M 
B. Chalmers Wat. Maint Lead} 1 meeting G.SCW C M 
A. Bernard Meter Revair 6 meetings G sty Ss M 
F. Davison Wat. Maint. Wkr}| 6 meetings H.S-M C M 
Lorayrers Wat. Maint. Wkr}| 5 meetings H.S-! AI M 
H. Krohn Wat. Maint. Wkr} 3 meetings H.S-M C M 
S. Molien Wat. Maint. Wkr]| 4 meetings H.S-M p M 
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. i ; . wat : A ; ioe oe 
TRAINING ACTIVITY SUMMARY . 


ef NUS UU sae eae 


Fromt —PELSONNEL OFFICE 


EYP OP IRAINING 


‘General Subject Area) 


Concrete Inspection 


o 


Management Training 


Please complete the Training Activity Summary for the perfod Jan. |,1976 to July 1,4976 for 
all full-time, permanent employees in your department, Include all types of training Including both 


In-house as well as outside agency training activity. 


FOR PERSONNEL OFFIC 


» 
TRAINING NAME OF DURATION OF | CITY 
TNSTLTULTON PARTICIPANT ITLE TRAINING OS 
: : 
University of Calif. Russell Ranson Main. Worker  /|two four hrs. 
San Jose Doris Thomasson Engineer Aid l3classes Friday 
Mike Sims PW Supervisor |night and Sat. | $115.00 
morning 
Skyline College Mike Sims PW Supervisor | one semester 35.00 
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TRio@ING ACTIVITY SUMMARY. : ra 
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DAVIE TACAJLE - Public Works 
LL ELEC 


From: | PEESONNEL OFFICE 


YE OP TRATNING 

Senerat Subject 

Driver Training 
(cont. ) 


Plouse complete the Training Activity Summary for the perjod Jan, 1,197¢ to AU on We ees for 
ali full-time, permanent employees in your department, Include oll types of training Including both 


in-'ouse ag well as outside agency training activity. 


. FOR PERSONNEL OFFIC] 
= nee USF-DO NOT COMPLETE 
TRATHING NAME OF DURATION OF CITY MHOC: Tht ie OOF Let 
Aven)| INSTITUTION | PARTIGIPANT TRAINING cOsT fica, | Mack | SEX. 
Daly City Police Dept. | S$. Molien Utility Worker*| sone day each |(see first || S&M C M 
A. Perada Water Main, '') page ) S&M SS M 
J. Peterson Utility Worker S&M C M 


at 
as 


indicate4 


title at time of training; subsequently promoted 


-) wa . wh 
TRAINING ACTIVITY SUMMARY. 


10: Police Department 
From: PL) SONNEL OFFICE 


Please complete the Training Activity Summary for the period Jan. 1, 1976 to July 1, 1976 for 
all full-time, permanent employees in your department, Include alt types of training Including both 


In-house as well as outside arency training activity, 


FOR PERSONNEL OFFI( 


Wis 


—— ersiy = USF-DO NOT COMPLET] 
TYPE” OF TRAINING TRAINING NAME OF DURATION OF CIty, (ERO@ Fire mae 
(General Subject Area)| INSTITUTTON PARTICIPANT TITLE TRAINING COST 
Officer Survival San Iuis Gbispo Jordan Robert Patrolman 5 days 232.10 c M 
Problem Solving USC - Long Beach Hansen David Chief 3 days 178.35 C M 
Bomb Investigation FBI S.F, Ingbrigtsen Robert Sergeant 5.days... | +-=-- C M 
Intoxilyzer San Mateo Coroner McHenry James Patrolman Lday | ----- C M 
Intoxilyzer San Mateo Coroner Cole Ken Detective lday | ----- C M 
Intoxilyzer San Mateo Coroner Phillips Richard Patrolman Lay ef =~ ee C M 
Intoxilyzer San Mateo Coroner Cubic Donald Patrolman lday | ----- C M 
Intoxilyzer San Mateo Coroner Stanghellini Thomas Patrolman lday $§{| ----- C M 
Intoxilyzer San Mateo Coroner Cooper Charles Patrolman lLday | ----- C M 
Intoxilyzer San Mateo Coroner McHenry John Patrolman lday . |} ----- eo M 
Intoxilyzer San Mateo Coroner Quinn George Patrolman lday | ----- C M 
Intoxilyzer San Mateo Coroner Jett Robert Patrolman lday §${ ----- C M 
Intoxilyzer San Mateo Coroner Culley ‘'homas Ideutenant Lday §${ ----- C i 
Intoxilyser San 'ateo Coroner Miller Richard Patrolman Ldaga ol) ene C M 
Intoxilyzer San Mateo Coroner Bridges Richard Patrolman lday | ----- AT | M 
Intoxilyzer San Mateo Coroner Pinnatore Dennis Patrolman lday | ----- C M 
Intoxilyzer San Mateo Coroner Mason Thomas Patrolman Lday | ----- C M 
Mtoxilyzer San Mateo Coraner Hanmermann Neil Patrolman lday |[ ----- C M 
Intoxilyzer San Mateo Coroner Blazer Robert Patrolman lday $j] ----- C .M 
Intoxilyzer San Mateo Coroner Vogt Robert Patrolman lday $|f ----- C M 
Intoxilyzer San Mateo Coroner Hanebeck Terry Sergeant lday $§${ ----- C M 
Intoxilyzer San Mateo Coroner Mutter Raymond Patrolman lday =| ----- C M 
Intoxilyzer San Mateo Coroner Keith Warren Patrolman Lday | ----- C M. 
Intoxilyzer San Mateo Coroner Prator Dennis Patrolman Lday of ----- C M 
Intoxilyzer San Mateo Coroner Donati Louis Patrolman lday §{ ----- C M 
Intoxilyzer San Mateo Coroner Powell Steven Patrolman lday $f ----- C M 
Intoxilyzer San Mateo Coroner .| Dausse Rodney Jail Tech. L@ay J sa<0e 0 M 
Intoxilyser San Mateo Coroner Richardson James Patrolman Lday =| ----- C M 
Intoxilyser San Mateo Coroner Jordan Robert Patrolman i Ga). “} Sacces Cc .M 
Intoxilyzer San Mateo Coroner: Desha Kalahani Patrolman 1 day cence 0 M 
Intoxilyzer San Mateo Coroner Moeller William Patrolman lday f{— ----- f Cc M 


PSW 
C.Tech 
PSW 
PSW 
PSW 
PSW 
C.Tech 
PSW 
PSW 
PSW 
PSW 
PSW 


O&C 
O&C 
PSW 
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RACE ard “TYPE OF TRAINING 


Workshop-‘leam Build. USC - Long 
Workshop- Team Build. USC - Long 
Workshop- Team Build. USC - long 
Workshop- Team Build. USC - long 
Workshop- Team Build. USC - Long 
Workshop- Team Build. USC - long 
Workshop. Team Build. USC - Long 
Workshop. TeamBuild. USC - Long 
Workshop. Team Builds USC - Long 
Workshop - Team Build. USC - long 
Workshop - TeamBuild. 3C - Long 
Workshop - Team Build. USC - Long 
Workshop - Team Build. USC - Long 
Workshop - Team Build. USC - Long 
Workshop - Team Build. USC - Long 
Workshop - Team Build. USC - Long 
Workshop - Team Build.:USC - Long 
Workshop - Team Build. USC - long 
Workshop - Team Build. USC - Long 
Workshop - Team Build. USC - Long 
Problem Solving USC - Long 
Self- Defense Serramonte 
Worksbop- Ment, Til USC - long 


fea deal feel esa [em iileel ea de 


Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 
Squad - Retraining 


Rape Investigation 
Crim. Record Inform, 
Crim. Record Inform. 
Crim. Record Inform. 
legal Education 


‘Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 
Hunters Point 


/ TRAINING INSTITUTION 


Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Beach 
Shop Ctr. 
Beach 


UC - Humboldt State 
Co, San Mateo 
Co. San Mateo 
Co. San Mateo 


USC - Long 


Beach 


a 


“AME OF PARTICIPANT 


Hansen David 
Sims Richard 
Terry Charlcs 
LaBruzzo Phillip 
Culley Thomas 
Doran James 
Barron James 
Guzmen Edward 
Austin Roger 
Kolbmann John 
Ingbrigtsen Robert 
Warren Ralph 
Reese Thomas 
Seguine Richard 
Steen Steven 
Lyons Edward 
Barner Thomas 
Lowe Steven 
Aurilio Steven 
Hanebeck ‘Terry 
Guzman Edward 
Jordan Robert 
daRoza Ernie 
Barner Thomas 
McVay Michael 
Jett Robert 
Hyink Robert 
Bridges Richard 
Seguine Richard 
Gualco Fred 
Guido George 
Keith Warren 
Vogt Robert 
Thompson William 
Drake Thomas 
Buoc Mary 
Pacheco Annie 
Hekker Henry 


? TITLE 


Chief 
A/Chief 
Lieutenant 
Lieutenant 
lieutenant 
Lieutenant 
Lieutenant 
Lieutenant 
Lieutenant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Lieutenant 
Patrolman 
Patrolman 
Sergeant 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Sergeant 
Patrolman 
Patrolman 
Patrolman 
Detective 
Patrolman 
Records 
Clerk 
Clerk 
Patrolman 
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/ DURATION 


days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
days 
day 

days 
day 

day 

day 

day 

day 

day 

day 

day 

day 

day 

days 
days 
days 
days 
days 


/, 
COST 


2926.20 
ALL 
SUPERVISORS 


222.00 


302.91 
T2078 


186.92 
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EEOC RACE ‘w@< “YPE OF TRAINING 


CAT 


PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
C.Tech 
C.Tech 
PSW 
[By (eagone 
O&A 
PSW 
B.Prof 
O&A 
O&A 
O&A 
O&A 
C.Tech 
C.Tech 
C.Tech 
C.Tech 
PSW 
PSW 
PSW 
PSW 
PSW 
B. Prof 
C.Tech 
PSW 
PSW 
PSW 
PSW 
O&C 
O&C 
O&C 
O&C 
O&C 
O&C 
O&C 
O&C 
O&C 
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Intoxilyzer 
Intoxliyzer 
Intoxilyzer 
Intoxilyzer 

Forensic Pathology 
Hostage Negotiation 
Hostage Negotiation 
Hostage Negotiation 
Police Activities 
Executive Develop. 
Public Safety 
Crisis Intervention 
Executive Develop. 
Management 
Productivity Improv. 
FBI - Retraining 
FBI - Retraining 
Riot Control Trng. 
Riot Control Trng. 
Riot Control Trng. 
Riot Control Trng. 
Riot Control Trng,. 
Riot Control Trng. 
Riot Control Trng. 
Riot Control Trng. 
Riot Control Trng. 
Administration 

L Squad - Retraining 
L Squad - Retraining 
L Squad - Retraining 
L Squad - Retraining 
Fingerprint - classif. 
Comm Ctr. 

Comm. Ctr. 

Comm. Ctr. 

Comm. Ctr. 

Comm. Ctr. 

Comm. Ctr. 

Comn. Ctr. 

Comm. Ctr. 

Comm. Ctr. 
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/ TRAINING INSTITUTION 


Han Mateo Coroner 
San Mateo Coroner 
San Mateo Coroner 
San Mateo Coroner 
San Mateo S.O, 
ekielals 

adler ss 

=e OP Yoda BP 

Monterey 

Konocti Harbor 


_los Angeles - Cal. Cities 
Crisis Intervention 
Konocti Inn - CSU - Eureka 
league Cal. Cities. 

NCCJ - San Francisco 


Anaheim - FBI 
Anaheim - FBI 
DeCcre eb. 


bebubuY 
QA2aA000 
otto ty ty 
Ce 


San Ramon, (FBI) 
San Ramon (FBI) 
San Ramon (FBI) 
San Ramon (FBI) 
San Mateo P.D,. 


yt ty 
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wSIAME OF PARTICTPANT 


Palenget Pierre 
Guido George 
Gualco Fred 
Cooper Charles 
Cubic Donald 
Mutter Raymond 
Steen Steven 
Aurilio Steven 
Sola Robert 
Terry Charles 
Hansen David 
Moeller William 


La Bruzzo Phillip 


Hansen David 
Sims Richard 
Hansen David 
Sims Richard 
Reese Thomas 


Ingbrigtsen Robert 


Barner Thomas 
Haneveck Terry 
Jordan Robert 
Richardson James 
Miller Richard 
Gualco Fred 
Jensen Edward 
LaBruzzo Phillip 
Lyons Edward 
Hyink Robert 
Bridges Richard 
Mason Thomas 
Cubic Donald 
Drake Thomas 
Crooker Robert 
White Joseph 
Wightman Bruce 
lippis Ronald 
Nicholas Charles 
Christen Harry 
Ikler Seymore 
Baker Alice 


/ TITLE 


Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Sergeant 
Sergeant 
Patrolman 
Lieutenant 
Chief 
Patrolman 
Lieutenant 
Chief 
A{Chief 
Chief 
A/Chief 
Sergeant 
Sergeant 
Sergeant 
Sergeant 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Lieutenant 
Sergeant 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Records 
Dispatcher 
Dispatcher 
Dispatcher 
Dispatcher 
Dispatcher 
Dispatcher 
Dispatcher 
Dispatcher 
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/ DURATION 


day 
day 
day 
day 
hrs. 
days 
days 
days 
days 
days 
day 
days 
days 
day 
days 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
day 
days 
hrs 
hrs. 
hrs, 
pra. 
hrs. 
hrs. 
hrs. 
hrs. 
hrs. 


50. 
50. 
50. 
So. 
309. 


161. 


aay, 
60. 


170. 
Both 


00 
00 
00 
00 
64 
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rroc. RACE ait TYPE OF TRAINING / TRAINING INSTITUTION Sd NAME OF PARTICIPANT / TITLE / DURATION J COST 

CAT 

B.Prof C M L Squad - Retraining ‘‘Mburon P.D. (FBI) Austin Roger Ideutenant 1 day wea: 
PSW C M L Squad - Retraining ‘Tiburon P.D. (BI) Miller Richard Patrolman 1 day fe 4 
PSW C M IL Squad - Retraining Tiburon P.D. (FBI) Gualco Fred Patrolman 1 day i. 2 
C.Tech C M i, Squad - Retraining Tiburon P.D. (FBI) ° Seguine Richard Sergeant 1 day cry 
C.Tech C M UL Squad - Retraining ‘Tiburon P.D. (FBI) lyons Edward Sergeant 1 day ta: 
PSW C M IL Squad ~ Retraining Tiburon P.D. (FBI) McVay Michael Patrolman 1 day oo" 
PSW C M L Squad - Retraining ‘Tiburon P.D. (FBI) Mason Thomas Patrolman 1 day puoi 
POW AT M JL Squad - Retraining Tiburon P.D. (FBI) Bridges Richard Patrolman 1 day pagina 
PSW C M L Squad - Retraining ‘Tiburon P.D. (FBI) Guido George Patrolman 1 day AES 
C.Tech C M Menagement USC - Long Beach Reese Thomas Sergeant 3 days 218.50 
PSW C M Weld Training Off. San Jose City College Jordan Robert Patrolman 5 days 179,25 
B.Prof C mM Off. Involved Seminar San Jose State Austin Roger Iieutenant 1 day 30.00 
PSW C M Alcoholism Pyramid Alternatives Mitter Raymond Patro.man 4 days a 
PSW C M Juvenile Del. Sem. Lake Tahoe Pinnatore Dennis Patrolman 2 days 6.00 
PSW SS M Workshop - Ment. Ill CSU - Long Beach Sola Robert Patrolman 3 days 185.58 
PSW C M Workshop = Ment. T1l CSU - Long Beach Gualco Fred Patrolman 3 days 186.00 
C.Tech C ™M L Squad = Retraining livermore PD (FBI) Lyons Edward Sergeant 1 day pues 
PSW C M L Squad - Retraining Livermore PD (FBI) Keith Warren Patrolman 1 day eee: 
PSW Al M L Squad - Retraining Livermore PD (FBI) Bridges Richard Patrolman 1 day a a 
PSW C M L Squad - Retraining Livermore PD (FBI) Hyink Robert Patrolman 1 day ae 
PSW C M L Squad - Retraining Livermore PD ('31): Mason Thomas Patrolman 1 day see 
C.Tech C M L Squad - Retraining Livermore PD (FBI) Seguine Richard Sergeant 1 day ae 
PSW C M L Squad - Retraining Livermore P) (FBI) McHenry James Patrolman 1 day a5. 
PSW C M L Squad - Retraining Iivermore PD (FBI) Miller Richard Patrolman I day wae 
PSW AI M L Squaa - Retraining ldvermore PD (FST) Bridges Richard Patrolman 1 day ae 
B.Prof C M L Squad - Retraining Livermore PD (FBI) Austin Roger Ideutenant 1 day Se 
C.Tech C M L Squad - Retraining Idvermore PD (FBI) Barner Thomas Sergeant 1 day apm 
PSW C M L Squad ~ Retraining livermore PD (FBI) McVay Michael Patrolman 1 day ers 
PSW C M L Squad - Retraining Livermore PD (FBI) Gualco Fred Patrolman 1 day nie 
PSW C OM L Squad - Retraining livermore PD (FBI) Guido George Patrolman 1 day ahd: 
C.Tech C M Drivers Training Half Moon Bay Kolbmann John Sergeant 1 day thet 
PSW SS M Advanced Officer Palo Alto Sola Robert Patrolman 5 days 32.40 
PSW C M Advanced Officer Palo Alto Miller Richard Patrolman 5 days 32.40 
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EEOC RACE SEX TYPE OF TRAINING 


Gag: 
B. Prof 
PSW 


C.Tech 
PSW 
Beerot: 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
O&C 
C.Tech 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
C.Tech 
B.Prof 
HoPror 
C.Tech 
PSW 
PSW 
C.Tech 
PSW 
PSW 
PSW 
Beerots 
C.Tech 
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Management 
Juvenile Del. 
Identification 
Identification 
Management 


Crisis Intervention 


School Resource 

Drivers Training 
Drivers Training 
Drivers Training 


/ TRAINING INSTITUTION 


FBI Academy 

USC - Long Beach 
Stockton P.D. 
Stockton P.D. 
USC - Long Beach 


Santa Clara Valley JC 


USC - Long Beach 
Half Moon Bay 
Half Moon Bay 
Half Moon Bay 


Community 
Community 
Community 
Community 
Community 
Community 
L Squad - 
L Squad - 
L Squad - 
Breathalyz 
Breathalyz 
Breathalyz 
Breathalyz 
Breathalyz 
Breathalyz 


Relations 
Relations 
Relations 
Relations 
Relations 
Relations 
Retraining 
Retraining 
Retraining 
er 

er 

er 

er 

er 

er 


Colma P.D. 
Colma P.D 
Colma P.D. 
Colma P.D 
Colma P.D 
Colma P.D. 
Pleasanton 
Pleasanton 
Pleasanton 


P.D. 
Pe Dis 
P.D. 


Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 


legal Education 
Management 
Drivers Training 


USC - Long Beach 
USC - Long Beach 
Half Moon Bay 


L Squad - 
L Squad - 
L Squad - 
L Squad - 
L Squad - 
L Squad - 
L Squad - 
L Squad - 
L Squad - 


Retraining 
Retraining 
Retraining 
Retraining 
Retraining 
Retraining 
Retraining 
Retraining 
Retraining 


Ti boron 
Tiburon 
Tiburon 
Tiburon 
Tiburon 
Tiburon 
Tiburon 
Tiburon 
Tiburon 


[NAME OF PARTICIPANT 
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Doran James 
Mason Thomas 
lyons Edward 
Mendiara James 
Austin Roger 
Donati Louis 
Pinnatore Dennis 
Zahradnik David 
Srock Steven 
Gedney Raymond 
Hammermann Niel 
Bunch Henry 
Bruemmer Paul 
Bolton Duane 
Fuhrman Paul 
Baker Alice 
Barner Thomas 
Scott Michael 
Guido George 
Torres Charles 
Glass Mary 
Tromborg Carl 
Cole Ralph 
Galvez Luis 
Abbott Stephen 
Aurilio Stephen 
Barron James 
Culley Thomas 
lyons Edward 
Keith Warren 
Bridges Richard 
Seguine Richard 
Miller Richard 
Hyink Robert 
Scott Michael 
Austin Roger 
Barner Thomas 
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TITLE 


Lieutenant 
Patrolman 
Sergeant 
Detective 
Lieutenant 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Dispatcher 
Sergeant 
Patrolman 
Patrolman 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Sergeant 
Lieutenant 
Lieutenant 
Sergeant 
Patrolman 
Patrolman 
Sergeant 
Patrolman 
Patrolman 
Patrolman 
Lieutenant 
Sergeant 
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DURATION 


weeks 
weeks 
days 
days 
days 
days 
days 
day 


EEOC 
CAT 


PSW 
PSW 
PSW 
PSW 
PSW 
C.Tech 
B.Prof 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW ~ 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
C.Tech 
PSW 
PSW 
PSW 
PSW : 
C.Tech 
PSW 
PSW 
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RACE SEX TYPE OF TRAINING 
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Tactics 
Tactics 
Tactics 


Weapons, 
Weapons y 
Weapons, 
Weapons, Tactics 
Weapons, Tactics 
CPR Instructor 
Sports Betting 
Advanced Officer 
Driver Training 
Driver Training 
Driver Training 
Driver Training 
Driver Training 
Driver Training 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 

Check Investigation 
Driver Training 
Driver Training 
Driver Training 
Driver Training 
Driver Training 
Driver Training 


Workshop - Ment. Tl 


Evidence Tech. 
Trng. of Trainors 
Hazardous Devices 
Fingerprint Id. 


/ TRAINING INSTITUTION 


NCCJ - Santa Rosa 
NCCJ - Santa Rosa 
NCCJ - Santa Rosa 
NCCJ - Santa Rosa 
NCCJ - Santa Rosa 
Redwood City Red Cross 
San Jose State 

NCCJ - Santa Rosa 
Half Moon Bay Airport 
Half Monn Bay Airport 
Half Moon Bay Airport 
Half Moon Bay Airport 
Half Moon Bay Airport 
Half Moon Bay Airport 
San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 

San Mateo Coroner 
Investigators Inst. 
Half Moon Bay Airport 
Half Moon Bay Airport 
Half Moon Bay Airport 
Half Moon Bay Airport 
Yalf Moon Bay Airport 
Half Moon Bay Airport 
USC - Long Beach 
College Redwoods - Eureka 
IMDI - Oakland 
Alabama - Redstone Arsen. 
Modesto - CCJ 


118 


J 


/ NAME OF PARTICIPANT 


Jett Robert 
Kahle Thomas 
Cota Edmund 
Vogt Robert 
Bruemmer Paul 
Hanebeck Terry 
Austin Roger 
Holewinske Fred 
Lowe Steven 
Hammermann Neil 
Bolton Duane 
Flynn John 

Boyd Brian 
Stanghellini Thomas 
Bastedo Lester 
Martin Thomas 
Srock Steven 
Dean Robert 
Mallin John 
Hyink Robert 
Zahradnik David 
Gedney Raymond 
Schenone Ronald 
lax Harry 
Bruemmer Paul 
Richardson James 
Scott Michael 
Ingbrigtsen Robert 
Prator Dennis 
Casey John 

Ball James 
Quinn George 
Reese Thomas 
Bridges Richard 
Cubic Donald 


/ TITLE 


Patrolman 
Patrolman 
Patrolman 
Detective 
Patrolman 
Sergeant 
Lieutenent 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
PAs hs 
Patrolman 
Detective 
Detective 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Detective 
Patrolman 
Patrolman 
Patrolman 
Sergeant 
:'atrolman 
Patrolman 
Patrolman 
Patrolman 
Sergeant 
Patrolman 
Patrolman 


/ DURATION 


PRP RPP EP RPE PRP BP PEP RPP RP PRP RP POP ea 


a 
NO FRrWRPEPH 


= 


/ cost 


701.41 
ALL FIVE 
MEN 


30.00 


"190.16 


37.00 


240.28 
233.94 
125.00 
648.00 
169.15 


REOC RACE SRW TYPE OF TRAINING 


CAT 


PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 
OTA. 
OA. 
TECH 
OC, 
PROF 
PROF 
PROF 
TECH 
TECH 
PSW 
PSW 
PSW 
PSW 
PSW 
PSW 


Cae} LPI ey (aR) Cop) ewe | (es) Cape (apy tepy (qe) (ep up) (ep 


~” op) ep) op) 
las) Xap ie p (ap) (ap) (6p op 


op) 
(ep) any Kap ae) py (ap? (ep y Kap) (ey Cap} Teoh eh (G2) top) Py TS) Cop (Spee 


= & 


i ee ie 


L Squad - Retraining 
L Squad - Retraining 
L Squad - Retraining 
L Squad - Retraining 


Basic Investigation 
Basic Investigation 
Basic Investigation 


Robbery Investigation 


Officer Survival 
Officer Survival 
Officer Survival 
Defensive Tactics 
Defensive Tactics 
Defensive Tactics 
Defensive Tactics 
Defensive Tactics 
Defensive Tactics 
Defensive Tactics 
Breathalyzer 
Breathalyzer 
Breathalyzer 
Breathalyzer 
Breathalyzer 
Breathalyzer 
Breathalyzer 
Alcoholism 

FBI - Retraining 
FBI - Retraining 
FBI - Retraining 
Criminal Statistics 
Speed Reading 
Speed Reading 
Speed Reading 
Speed Reading 


Interview - Applicants 


Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 
Intoxilyzer 


Tiburon 
Tiburon 


Tiburon 


Ie 
P 
Tiburon P 
12 


/ TRAINING INSTITUTION 


D. (FBI) 
D. (FBI) 
D. eae 
D. (FBI) 


College of San Mateo 
College of San Mateo 
College of San Mateo 


San Jose 


° 


e 


D. 
D 
D 
D 
D 
oD. 
D 
D 
D 
D 


22020000000 
too oo 


e ° 


e e 


so! | mo} Leo) lo | her) Coletes) Leslie); 


P.D. 


Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Redwood City - Coroner 
Pyramid Alternatives 


Fresno 
Fresno 
Fresno 


San Mateo PD - CII 


IMDI 
IMbDI 
IMDI 
IMDI 
P.0.S.T. 


San Mateo Coroner 


San Mateo 
San Mateo 
San Mateo 
San Mateo 
San Mateo 


Coroner 

soroner 
Coroner 
Coroner 
Coroner 


J NAME OF PARTICIPANT 
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Gualco Fred 
McVay Michael 
McHenry James 
Guido George 
Zahradnik David 
Srock Steven 
Gedney Raymond 
Mendiara James 
Quinn George 
Bunch Henry 
Fulirman Paul 
Sellai Mary 
Carter Connie 
Abbott Steven 
Chavez Larry 
Galvez Luis 
Torres Charles 
Tromborg Carl 
Sams Nancy 

Torres Charles 
Glass Mary 
Tromborg Carl 
Cole Ralph 

Galvez Luis 
Abbott Stephen 
Desha Kalahni 
Hansen David 

Sims Richard 
Kolbman John 
Moran Barbara 
Culley Thomas 
Barron James 
Guzman Edward 
Ingbrigtsen Robert 
Ingbrigtsen Robert 
Keate, Leslie 
Rall, James 
Lax, Harry 
Holewinske, 
Jett, Robert. 
DaRoza, Ernie 


Fred 


HDA Mod's HRS 


Patrolman 
“Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Patrolman 
Detective 
Patrolman 
Patrolman 
Patrolman 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Jail ‘ech. 
Jail Tech. 
Jail Tech. 
Jail Tech. 
Patrolman 


Chief 
A/Chief 
Sergeant 
Clerk 


Lieutenant 
Lieutenant 
Lieutenant 


Sergeant 

Sergeant 

Patrolman 
Patrolman 
Detective 
Patrolman 
Patrolman 
Patrolman 


/ DURATION 


1 day 
1 day 
1 day 
1 day 
11 weeks 
11 weeks 
11 weeks 
days 
day 
day 
day 
hrs. 
hrs. 
hrs. 
irs . 
hrs. 
hrs. 
hrs. 
day 
day 
day' 
day 
day 
day 
day 
days 
day 
day 
day 
day 
hours 
hrs. 
hrs. 
12 hrs. 
1 day 
day 
day 
day 
day 
day 
day 


PREP RPWRP PEEP EPEPNYNDNUNYNNYNPREED 


wal wl we 
mm 


a oe 


J COST 


To: 


From: PE) SONNEL OFFICE 


a 


TRAINING ACTIVITY SUMMARY 


KEITH SCHROCK - Fire Dept. 


Plowse complete the Training Activity Summary for the period 


all fulj-time, permanent employees in your department, 


Jyy-nouse as well as outside agency training activity. 


YP OF TRATNING © 


General Subject fren) 


Supression 
Prevention 
First Aid 


Hydraulics 


Staff and Command 
Ceres “instre Course 


" 


it 


Intro. to Fire Scienc 


TRATLONG 


_INSTTUTTON ’ 


Ca, State Dept. of Ed. 
Amer, Heart Assn, 


NAME OF 
PARTICIPANT TITLE 
ADDIS,R, Fireman 
ALEXANDER Batt, Chief 
ANDERSON Fireman 
Ww " 
ANGELOT Eng./Oper. 
BAKER Eng. /Oper. 
BARBANICA,R. Fire Capt. 
: 
BASTIAN Fireman 
BAZZANO,P., Fireman 
" | " 
BEECHER Fireman 
BENSON Fireman 
BROOKE, V. Fire Prev.Capt. 
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TRAINING 


Include a ypes o 


Ongoing 


51 


51 


w 
Hours 
Hours 


W 


" 


Hours 


it 


u 


O 
aining Including 


CITY 
COST 


$10+text 


$10 


$10+text 


for 
Oth 


FOR PERSONNEL OFFICE 


i ee = i a a a ee 


car, | Race | sex 


PSW C M 
PROF C M 
PSW C M 
PSW C M 
PSW c M 
PROF C M 
PSW ss M 
PSW C M 
PSW C M 
PSW C M 
\ 
PROF C M_ 


y | .  'g 


TRAINING ACTIVITY SUMMARY 


To: KEITH SCHROCK - Fire Dept. 
From: PEESONNEL OFTICE 


Plowse complete the Training Activity Summary for the period ja 1976 to 9 for 
ali full-time, permanent employees in your department. Include att types of training fretatine both 
Jn-ouse as well as outside agency training activity. 


FOR PERSONNEL OFFICE 
USE=NO NOY COMPLETE 


YP OP TRATNING” — PRATHTNG NAME OF ee DURATION OF CHTY | HEEOC 17 
General Subject feon)} TNSTTTULTON: PARTICIPANT TITLE TRAINING COST CAT, RACK 
(Con't) : mas ee eee Ps 
Norcal Meeting Ca. Fire Chiefs Assn. BROOKE, V. Fire Prev.Capt. 7 Hours $6 PROF Cc 
Norcal Meeting Ca. Fire Chiefs Assn. % : 7 Hours 
Fire’ Protect. Seminar Treasure Island " " 7 Hours $25 
Arson Sem, Fire Inves.| Ca. State Dept of Indus 
II | Education " : " 36 Hours $150 
Norcal Meeting Ca. Fire Chiefs Assn. e e 7 Hours $6 
Fireworks Seminar Ca. Fire Chiefs Assn, " dL 7 Hours oa 
Norcal Meeting Ca. Fire Chiefs Assn. ” " 7 Hours $15.85 
Radiological Defense D.CaF BP. s Md 2 Hours 
Arson Invest. Seminar | Ca. Fire Chiefs Assn. " " ) Hours $5 
Training officers 
Meeting Ca, Fire Chiefs Assn, " " ) Hours 
irst Aid Gye shh See B 8 Hours 
Norcal Meeting Ca, Fire Chiefs Assn, x : 7 Hours 36 
Arson Invest. Seminar] Ca. Fire Chiefs Assn. te + ) Hours $2 
--Norca] Meeting Ca. Fire Chiefs Assn, : " 7 Hours b6 
" " RRUSH Fire Capt, 4 PROF C 
" " CAMPBELL Fire Capt, " $7.6) PROF C 
lst. Aid Multi-Media : . 
Instructors Ameri. Nation, Red Cros " . " 16 Hours 
" " CARMONA Eng. /Oper, n PSW Ss 
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hsye 


From: —PhESONNEL OFFICE 


KEITH SCHROCK ~- Fire Dept. 


J 


TRAINING ACTIVITY SUARY 


Plowe complete the Training Activity Summary for the period 


ali full-time, permanent employees in your department. 


Jn-ouse as well as outside agency training activity. 


POF TRAINING - 
eneral Subject frou) 


(Con't) 


Fire Science 8 
Bldg. Inspec./Uniforn 
Mech, 

Norcal Meeting 
“Seminar/lireworks 
Seminar/Explosives 
Struc. Fire Invest 
Fire PreventionlII 


Fire Prev. Enginee 


lst. Aid Multi-Med. 
Instructors Course 


Scott Repair Certi. 
School 


TRAINING 
INSTTLUTION 


C.S.M, 


Gyoelts 
Ca. Fire Chiefs Assn, 
Ca. Fire Chiefs Assn, 
Stanford Univ. Fire D. 
Brisbane Fire Dept. 
Ca. State Dept. of 
Industrial Education 
Treasure Island 


Amer. 


" 


Scott Aviation Corp. 


National Red Cro; 


NAME OF 
PARTICIPANT 


CASTAGNOLA 
CHRISTIAN 
CHURCH 


CLARK ,W, 
" 


COLLIER 


CONSTANTINOS | 
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TITLE 


Eng./Oper. 
Eng. /Oper. 
Batt.Chief 


Fire Inspec. 
" 


Fireman 


Fire Capt, 


1976 to 


Hi gy 
Include a 


ypes of tra 


DURATION OF 
TRAINING 


36 Hours 


51 Hours 
7 Hours 
7 Hours 
7 Hours 
7 Hours 


0 Hours 
7 Hours 


16 Hours 


16 Hours 


9 for 
ining ere both 


CITY 


COST 


$10+text 


$1lO+text 
$13.80 


$7 6h 


FOR PERSONNEL OFFICE 
USE=PO NOY COMPLETE | 
EOC 

CAT 


PSW 
PROF 
PROF 


TECH 


» | J a 
TRAINING ACTIVITY SUMMARY 
To: KEITH SCHROCK - Fire Dept. 


From: P}:) SONWEL OFFICE 


Plewe complete the Training Activity Summary for the period ja 1976 to 44. for 
all full-time, permanent employees in your department. Include att typos of training tnetettne both 
{y-ueuse as well as outside agency training activity. 


4 ee ee 
FOR PERSONNEL OFPICH 
EELS AE one ee EES USE=-DO NOT COMPLETE 
YP OP TRATNING PRATIHING NAME OF DURATION OF eiey THURDO-o §}e ale ee 
Ceneral Subject Aven)! INSTUTULION PARTICIPANT TITLE TRAINING COST CAT, RACK _|_ SEX 
(Con' t) | : 
“ " CROCKER Fireman " Paw C M 
Ae by » CUMMINGS Fireman A Pow Cc M 
: “ CUNNEEN Fireman “ PSW C M 
: ft DEBONO Eng./Oper. it Paw c M 
’ " DENATALE Eng./Oper. tt Pcw Cc M 
: - DUDLEY Fireman ’ PSW C M 
" ¥ ERERLE Vireman - Pow Cc M 
" " ; FRRREL Eng. /Oper. ne PSW C M 
My S GAMMA ,R. Fire Marshall " PROF Cc M 
Fire Preven. Train, Ca. State Dept. Of Indu 
Education = " " _ i Hours 
Fire Preven. Train. Ca, State Dept. Of indu ; 
Education : . . ), Hours 
Norcal Meeting Ca. Fire Chiefs Assn. . e 7 Hours $6 
Norcal Meeting Ca. Fire Chiefs Assn. " = 7 Hours 
Fireworks Seminar Stanford: University an " 7 Hours -| $5 
Explosives Seminar Stanford University : " 7 Hours $5 
Norcal Meeting Fire Prev.Officers Sec. “ a 7. Hours $6 
Norcal Meeting ~ Fire Prev,Officers Sec. , af 7 Hours $6 
. 
i" " HANSON, J. Eng./Oper. ni psw +} C M 
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» ; J *] 
- TRAINING ACTIVITY SUMMARY. 


To: KEITH SCHROCK - Fire Dept. 
From: PEESONNEL OFFICE 


Plowse complete the Training Activity Summary for the perjod a 1976 to Luly l L916 for 
al! tull-time, permancnt employees in your department, Include att types of training IncludIng both 
Jn-nouse as well as outside areney training activity. 


. FOR PERSONNEL OFFICE — 
a Je USR=NO_NO'w COMPLETE 
YP OF TRAINING TRATMING NAME OF DURATION OF CITY EEOC wees 
General. Subject Aren)| INSTTTUTTON PARTICIPANT TITLE: TRAINING cost___{icat, _|_RACE_| SEX __ 
{Con't) P j 
" " HANSON ,M. Batt. Chief " PROF C M 
roe i : HIRSCH ireman ‘ POW 0 M 
" " HOURIGAN Eng. /Oper. " PSW G M 
" " HUBBARD Eng./Oper. " PswW c M 
" " JACOB,J. Fireman " PSW C M 
" " JACOBS, R. Eng./Oper. " PSW C M 
" " KESSLER Fireman it PSW C M 
mn " KLINGER Fire Capt. no $3332 PROF C M 
2 " KUCHAC Eng. /Oper. " PSW C M 
2 iH _- | LARSON Fireman eet PSW C SoM 
i " LORTMOR | Eng./Oper. ” PsW c M 
WJ " LYONS Eng./Oper. ~ PSW C M 
" " MARTIN Fire Capt. " PROF C M 
. 
" ws n | | MAY,D. Fire Capt. " PROF C M 
C.P.R. Instr. Course | Amer. Heart Assn, " : " 9 Hours * 


- 
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¥ J 


TRAINING ACTIVITY SUARY 


ater 


KEITH SCHROCK - Fire Dept. 
From: P).) SONNEL OFFICE 


Plouse complete the Training Activity Summary for the perjod ja 1976 to Luly l L916 for 
all full-time, permanent employees in your department, Include hl typos of training Including both 


Jn-neuse as well ns outside agency training activity. 
° 
YD OF TRAINING =o TRATHING NAME OF DURATION OF CITY 
General Subject Area)| INSTITUTION PARTICIPANT | TITLE TRAINING COST 
{Con't) . 
. . MAY,R. ITraining Officey © . 
lst Aid Multi-Media American National Red 
Instructors Course Cross " " 16 Hours 
C.P.R. Instr. Course |Amer,. Heart Assn. ee . 9 Hours 
Training Officer Fire|Ca. State Dept. of 
Instructors Academy |Industrial Education " " 36 Hours $147 
Training Officer SM. Co. Train, Officer 
Assn. M " 36 Hours $6 
Training Officer No. Ca. Train. Officers 
Assn, " " 2); Hours $6 
on " " MERLO Fire Capt. . $13).6h 
lst Aid Mult-Media 
Instructors Course Amer, Nation, Red Cross ne ~ 16 Hours 
" " MODGLIN Eng./Oper. " 
" " NELSON, J. Fireman . 
C.P.R. Instr. Course | Amer, Heart Assn. " ks 9 Hours’ 
: . NELSON,M, Fireman x 
" " O'CONNOR Eng./Oper. " 
WL bs O'DONNELL Fireman e 
Intro. to Fire Sci. ANAL " " 51 Hours $10+text||- 
Hydraulics Sees " " S51 Hours $10+text 


FOR PERSONNEL OFFICE 
USE-DO NOT COMPLETE 
EOC 

CAT 


PROF 


PROF : 


% 


9 mn J 


TRAINING ACTIVITY SUMMARY 


TOs KEITH SCHROCK - Fire Dept, 
From: PLSONNEL OFFICE 
Please complete the Training Activity Summary for the period 
ali full-time, permanent employees in your department, Inelv 
Jn-iiouse as well as outside agency training activity. 
YP OF TRAINING” =”  TPRATHING NAME OF 
General Subject Arca) INSTT LUTTON PARTICIPANT TITLE 
(Con't) 
" " ORES Fireman 
Per . ss ORLOFF Fire Capt. 
C.P.R. Inst. Course | Amer, Heart Assn. . 
Staff in Command Sch.|Ca State Dept of Indus, 
Education ¢ ¢ 
" n PANELLIS Eng./Oper. 
" " PADREDDII Eng./Oper. 
" " PETERSON ,C,. Fireman 
" POULOS Eng./Oper. 
i " " POWELL Fireman 
Hazardots Material I CSM, m 2s 
| " " _- | PROIETTE Fireman 
Scott Repair Cert.Sch Scott Aviation Corp. . : 
" " RAYMOND Eng./Oper. 
Building Construction Santa Rosa Jr, College " : 
Emergency Rescue Santa Rosa Jr, College . P _ 
" i RECASENS Eng./Oper. — 


to 
ide att types of trai 


a 


TRAINING 
. " 


9 Hours 


36 Hours 


51 Hours 


tT] 
' 16 Hours 
“ts 
51 Hours 
51 Hours 


" 


CITY 
COST 


$10 


$10«text 


$10+text 
$10+text 


for 
ning pats both 


FOR PERSONNEL OFFICE 


USE-NO_NOtT COMPLETE 


EEOC 
CAT, _|_RACE 


PSW C 


PROF C 


M 
PSW C M 
PSW C M 
PSW < M 
PSW C M 
PSW C M 
PSW C M 
| 
Ps ce | M 
{ oe ee os 
|» “eth 
! 2 


y a . 


TRAINING ACTIVITY SUMMARY 


To: _ KEITH SCHROCK ~ Fire Dept. 
From: PESONNEL OFFICE 


Plowse complete the Training Activity Summary for the period 4 76 to 
all full-time, permanent employees in your department, Include at types of trai 


Jn-house as well as outside agency training activity. 


(PEOFIRATNING 
Jeneral Subject Area) 
(Con't) 


" " REGAN Eng./Oper. 
4 " _ RINGSEIS Fireman 
Fire Science College/Marin 4 is 
_" i RIVERA Fire Capt. 
C.P.R. Instr.Course | Amer, Heart Assn. : : 
AL " ROSE Fireman 
" " ROWLANDS ,J. Eng./Oper. 
'C:P.R, Instr.Course | Amer, Heart Assn. : . 
‘Scott Repair Cert.Sch Scott Aviation Corp. x * : 
" i ROY, J. Batt. Chief 
Instr, Training II G)5.8. ky \ 
n . SCHEONSTEIN ,K. Fireman 
| Phyics 10 C.S.M, oe : " 
Math 6 Skyline . i 
" " SCIARONI,M, * Fire Capt. 


lst Aid Multi-Media 


Instructors Course Amer, Nation. Red Cross " " 
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INSTITUTION — PARTICIPANT TITLE TRAINING 


S51 Hours 


9 Hours 


w 


9 Hours 
16 Hours 


51 Hours 


iT) 


_ 51 Hours” 


51 Hours 


16 Hours 


for 
ning tdedete both 


FOR PERSONNEL OFFICE 

USE-DO_NOT COMPLETE _ 
CITY EOC 
COsT__lcat 


£10+text 


$10+text 


$10+text. 
$10+text 


$13h 64 


¥ . s 
TRAINING ACTIVITY SUMMARY 


To: KEITH SCHROCK - Fire Dept. 
From: —PEiSONNEL OFFICE 


Plewse complete the Training Activity Summary for the period ja 976 to for 
al! full-time, permanent employees in your department, Include ait types of training taetatine both 
{y\-iiouse as well as outside agency training activity. 


FOR PERSONNEL OFPICE 
NSE=NO NOY COMPLETE 


YP OF TRAINING = TP RATHING 


NAME OF DURATION OF CITY |JEKOC 
General Subject Arca)} INSTT TUTTON PARTICIPANT TITLE: TRAINING COST. CAT, | RACK | SEX 
(Con't z 
* . SHEA -| Fireman " PSW C M 
Codes & Ordinance San Jose City College " " S51 Hours $10+text 
Com, Organ. & Proced.| San Jose City College L : 51 Hours $10+text 
Hazardous Materials San Jose City College uN . 51 Hours $10+text 
" " VALDEZ Eng./Oper. " PSW SS M 
" " VERDUCCI, R. Fire Capt. " $9.76 PROF C M 
Language Arts 5TG Los Medanos .: " 51 Hours $10+text 
Language Arts 1TG Los Medanos . " S51 Hours $10+text 
Physical Science 5TG | Los Medanos " ~ 51 Hours $10+text 
Physical Science 5T7 | Los Medanos " " 51 Hours $10+text 
Social Science 1TG Los Medanos " " S51 Hours $10+text 
lst Aid Multi-Media ; . 
Instructors Course Amer, Nationa] Red Crs ee - 16 Hours 
. “ VICKERY Fireman " PSW C M 
i : _ | ‘WALTHER Fireman oes PSW C M 
4 " WERBER Fireman = PSW C M 
: " WINTERS J. Fire Capt. ts PROF | AT | M 
C.P.R. Instr.Course Amer, Heart Assn, ~ ” 9 Hours 
Scott Repair Cert.Sch Scott Aviation Corp, . " 
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Tien S 


Requirement: Identify the size of female unemployment force in the labor 
area surrounding the facility. 


Data: The female unemployment force in the Bay Area Counties area 
is 32,016 or 6.0% of total female labor force. 


Source: State of California 
Employment Develooment Department 
November, 1975 
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ITEM 10 
Identify and compare female work force with total labor force 


Requirements: 
in the S.M.S.A. 


Table VI presents census data comparina female labor force 


Data: 
with total labor force in the Bay Area. 


TABLE VI 


Comparison Female Labor Force/Total Labor Force 


Labor Force Percent Labor Force 


Sex 
Female 530 ,677 38 .4% 
Male 850 ,827 61.6% 


Total Labor Force 1,381,504 100% 


Source: State of California 
Employment Development Denartment 


November, 1975 
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ITEM 11 


Requirement: Identify general availability of females having requisite 
skills and seekina employment in the immediate labor area. 


Data: Table VII presents census data regarding the availability 


of females in the labor force havina requisite skills in the 


Bay Area. 


TABLE VII 


Availability of Females in the Labor Force Possessing Requisite Skills 


Occupation Caucasian 
Professional, Manaqerial 

Technical 2,825, (10.8) 
Sales Workers 1,908 (7.3%) 
Clerical Workers felZ8. (27%) 
Craft Workers 334. (1.3%) 
Operatives 2,083 (7.9%) 
Laborers 183. (.7%) 
Service Workers 2,755 (10,52) 


Total Unemployed Females: 26,248 


Source: State of California 
Employment Develooment Department 
November, 1975 


231 


Black 


345 (1.3%) 
243 (.9%) 
1551.3) (5-87) 

62 (.2%) 
1,003 (3.8%) 
rai Gexcs®) 
1,089 (4.1%) 


Spanish 
Surname 
240 (.9) 
238 (.9%) 
896 (3.4%) 
82 (.3%) 
1,272 (4.8%) 
44 (.2%) 
608 (2.3%) 


Other 


145 (.6%) 
77 (28%) 
400 (1.5%) 


ITEM 12 


Requirement: Identify the availability of promotable and transferable 
females within the City's organization. 


Promotions: 


Promotions in the Classified Service are based upon competitive examinations 
and records of efficiency, character, conduct or any other generally accepted 
qualification deemed necessary or reliable in obtaining a passing grade. 

Any qualified emoloyee in the City may annly for a promotional examination. 
Promotability of such person is based upon the aforementioned factors, and 
irrespective of race, religion, national origin, age, sex, ancestry, color, 
sexual preference, religious creed, physical or mental handicap which does 
not adversely affect on the job verformance. 


Transfers 
An employee holding a Classified position may temnorarily be assigned the 
duties of another position for a neriod not to exceed six months in any 


one fiscal year. No person shall be transferred to a pnosition for which 
he or she does not vossess the minimum qualifications. 
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ITEM 13-14 


Requirement: 


Identify the existence of training institutions capable of 
training persons in necessary requisite skills by job group, 

and indicate the degree of training which the City is reasonably 
able to undertake as a means of making all job groups available 
to females. 


See Items 7 and 8 for: (1) general training programs, 


(2) training institutions utilized by the City of Daly City, 
and (3) training activity summaries by department. 


33 


a 


- 
: RECREATION 
' COMMISSION 


eso cc an ti ew os ten tian ain en wns os bee om eo Ou OF RED OS™ 
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& MAINTENANCE 


ORGANIZATIONAL STRUCTURE 


CITIZENS OF DALY CITY 


MAYOR 
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CITY CITY 
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(Effective 7/1/76) (Effective 7/1/76 


Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
Administrative Intern $ 714-822 Administrative Trainee $ 783-823 
Library Assistant 714-822 Library Assistant Trainee 473-497 
Junior Engineering Aide 714-822 Engineering Aide Trainee 610-640 
Typist Clerk I 729-843 Typist Clerk Trainee 473-497 
Secretary I 744-858 Entry Level 
Telephone Operator Clerk 763-877 Entry Level 
Account Clerk I 801-922 Account Clerk Trainee 531-558 
Library Assistant II 801-922 ]. Library Assistant Trainee 473-497 

2. Library Assistant I 714-822 
Typist Clerk II 801-922 1. Typist Clerk Trainee 473-497 
Ponvoise Crerk | 729-843 
gpccretary ibe 843-963 Secretary I 744-858 
SF) 
Administrative Intern II 843-963 1. Administrative Trainee 783-823 
2. Administrative Intern I 714-822 
Planning Intern 843-963 Entry Level 
Community Service Center 
Representative 843-963 Entry Level 
Account Clerk II 858-983 1]. Account Clerk Trainee 531-558 
2. Account Clerk J 801-922 
Typist Clerk III 858-983 1. Typist Clerk Trainee 473-497 
ZOAIVOTSE Gletky | 729-843 
yeetyDUS tr Glens BL 801-922 
Community Center Coor- 
dinator 858-983 Entry Level 
Custodian 897-1029 Custodian Trainee 594-624 
Personnel Secretary 919-1056 Secretary I 744-858 
Library Assistant III 919-1056 1]. Library Assistant Trainee 473-497 
2. Library Assistant I 714-822 
3. Library Assistant II 801-922 
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9) (Effective 7/1/76) (Effective 7/1/76) 
Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
Engineering Aide I $ 919-1056 Engineering Aide Trainee $ 610-640 
Utility Worker 919-1056 Utility Worker Trainee 594-624 
Account Clerk III 943-1077 1. Account Clerk Trainee 531-558 
2. Account Clerk I 801-922 
3. Account Clerk II 858-983 
Garage Technician 943-1077 Garage Technician Trainee 626-656 
Secretary III 964-1102 1. Secretary I 744-858 
2. Secretary II 843-963 
Central Service Technician 964-1102 Entry Level 
Meter Reader 964-1102 Entry Level 
Building Maintenance Worker 982-1131 Entry Level 
Groundskeeper-Gardener 982-1131 ]. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
Street Maintenance Worker 982-1131 1. Utility Worker Trainee 594-624 
9) 2. Utility Worker 919-1056 
Mechanic's Helper 1006-1160 1. Garage Technician Trainee 626-656 
2. Garage Technician 943-1077 
Water Maintenance Worker 1006-1160 1. Utility Worker Trainee 594-624 
2. Utility Worker 919-1956 
Street Painter 1029-1181 Entry Level 
Engineering Aide II 1056-1212 1. Engineering Aide Trainee 610-640 
2. Engineering Aide I 919-1056 
Supervising Account Clerk 1056-1212 1. Account Clerk Trainee 531-558 
2. Account Clerk I 801-922 
3. Account Clerk II 858-983 
4. Account Clerk III 943-1077 
Water Meter Repair Worker 1056-1212 Entry Level 
Accounting Technician 1102-1268 1. Account Clerk Trainee 531-558 
2. Account Clerk I 801-922 
3. Account Clerk II 858-983 
4. Account Clerk III 943-1077 
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9) (Effective 7/1/76) (Effective 7/1/76) 


Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
Equipment Operator $ 1077-1239 1. Utility Worker Trainee $ 593-624 
2. Utility Worker 919-1056 
Librarian I 1077-1239 Entry Level 
Water Operator 1102-1268 Entry Level 
Junior Engineering 1160-1329 1. Engineering Aide Trainee 610-640 
Technician 2. Engineering Aide I 919-1056 
3. Engineering Aide II 1056-1212 
Mechanic 1160-1329 1. Garage Technician Trainee 626-656 
2. Garage Technician 943-1077 
3. Mechanic's Helper 1006-1160 
Senior Building Maintenance 1160-1329 Building Maintenance Worker 982-1131 
Worker 
Street & Maintenance 1160-1329 Street Painter 1029-1181 
Painter 
Librarian II 1160-1329 Librarian I 1077-1239 
Yyiter Maintenance Leader 1160-1329 Water Maintenance Worker 1006-1160 
Lead Groundskeeper Gardener 1181-1361 1]. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
3. Groundskeeper-Gardener 982-1131 
Central Service Supervisor 1212-1395 Central Service Technician 964-1102 
Assistant Planner 1212-1395 Planning Intern 843-963 
Engineering Technician 1239-1426 1. Engineering Aide Trainee 610-640 
2. Engineering Aide I 919-1056 
3. Engineering Aide II 1056-1212 
4. Junior Engineering Technician 1160-1329 
Purchasing Agent -1239-1426 Entry Level 
Administrative Secretary 1267-1460 1. Secretary I 744-858 
2. Secretary II 843-963 
3. Secretary III 964-1102 
Chief Mechanic 1267-1460 1. Garage Technician Trainee 626-656 
2. Garage Technician 943-1077 
3. Mechanic's Helper 1006-1160 
4. Mechanic 1160-1329 
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9 (Effective 7/1/76) (Effective 7/1/76) 
Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
Librarian III $ 1267-1460 1]. Librarian I $ 1077-1239 
2. Librarian II 1160-1329 
Water Maintenance Foreman 1267-1460 ]. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
3. Water Maintenance Worker 1006-1160 
4. Water Maintenance Leader 1160-1329 
Water Operations Foreman 1267-1460 Water Operator 1102-1268 
Street Foreman 1297-1494 ]. Utility Worker Trainee 524-624 
2. Utility Worker 919-1056 
3. Street Maintenance Worker 982-1131 
4, Equipment Operator 1077-1239 
Community Service Center 1297-1494 Community Service Center 843-963 
Sunervisor Representative 
Assistant Personnel Officer 1297-1494 1. Administrative Trainee 783-823 
2. Administrative Intern I 714-822 
3. Administrative Intern II 843-963 
Recreation Supervisor 1297-1494 Entry Level 
“Associate Planner 1329-1529 1. Planning Intern 843-963 
2. Assistant Planner 1212-1395 
Electrician Inspector 1361-1564 Entry Level 
Electronics Technician 1361-1564 Entry Level 
Maintenance Foreman 1361-1564 1. Building Maintenance Worker 982-1131 
2. Senior Building Maintenance 1160-1329 
Worker 
Senior Engineering 1361-1564 1. Engineering Aide Trainee 610-640 
Technician 2. Engineering Aide I 919-1056 
. 3. Engineering Aide II 1056-1212 
4. Junior Engineering Technician 1160-1329 
5. Engineering Technician 1239-1426 
Park Foreman 1361-1564 1. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
3. Groundskeener-Gardener 982-1131 
4. Lead Groundskeever-Gardener 1181-1361 
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(Effective 7/1/76) (Effective 7/1/76) 


Y) Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
ivi i 1395-1605 1. Engineering Aide Trainee $ 610-640 
SAB ALE : 2. Engineering Aide I 919-1056 

3. Engineering Aide II 1056-1212 
4. Junior Engineering Technician 1160-1329 
5. Engineering Technician 1239-1426 
6. Senior Engineering Technician 1361-1564 
Civil Engineer II 1529-1766 1. Engineering Aide Trainee 610-640 
; 2. Engineering Aide I 919-1056 
3. Engineering Aide II 1956-1212 
4, Junior Engineering Technician 1160-1329 
5. Engineering Technician 1239-1426 
6. Senior Engineering Technician 1361-1564 
7. Civil Engineer I 1395-1605 
Public Works Supervisor 1564-1804 1. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
3. Street Maintenance Worker 982-1131 
4. Equipment Operator 1077-1239 
5. Street Foreman 1297-1494 
Chief Building Inspector 1564-1804 1]. Building Maintenance Worker 982-113] 
2. Senior Building Maintenance Wkr.1160-1329 
3. Building Inspector 1361-1564 
©) or Vehicle Supervisor 1605-1849 1. Garage Technician Trainee 626-656 
2. Garage Technician 943-1077 
3. Mechanic's Helner 1006-1160 
A, Mechanic 1160-1329 
5. Chief Mechanic 1267-1460 
Chief Electrician 1605-1849 1]. Utility Worker Trainee 594-624 
2. Utility Worker 919-1056 
3. Electronics Technician 1361-1564 
4. Electrician-Insvector 1361-1564 
Water Superintendent 1605-1849 1. Water Onverator 1102-1268 
2. Water Operations Foreman 1267-1460 
Associate Civil Engineer 1643-1892 1. Engineering Aide Trainee 610-640 
2. Engineering Aire I 919-1056 
3. Engineering Aide II 1056-1212 
4. Junior Engineerina Technician 1160-1329 
5. Engineerina Technician 1239- 1426 
6. Senior Engineering Technician 1361-1564 
7. Civil Engineer I 1395-1605 
8. Civil Engineer II 1529-1766 
y) 
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(Effective 7/1/76) (Effective 7/1/76 
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Y Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
City Planner $ 1684-1936 1. Planning Intern $ 843-963 
2. Assistant Planner 1212-1395 
3. Associate Planner 1329-1529 
Assistant Director of 1684-1936 1. Account Clerk Trainee 531-558 
Finance 2. Account Clerk I 801-922 
3. Account Clerk II 858-983 
4. Account Clerk III 943-1077 
5. Supervising Account Clerk 1056-1212 
6. Accounting Technician 1102-1268 
Recreation Superintendent 1722-1984 Recreation Supervisor 1297-1494 
Assistant City Engineer 1849-2132 1. Enaineering Aide Trainee 610-640 
2. Engineering Aide I 919-1056 
3. Engineering Aide II 1056-1212 
4. Junior Engineering Technician 1160-1329 
5. Engineering Technician 1239-1426 
6. Senior Engineering Technician 1361-1564 
7. Civil Engineer I 1395-1605 
8. Civil Engineer II 1529-1766 
City Manager 3234 1]. Administrative Trainee 783-823 
v: 2. Administrative Intern I 714-822 
oe) 3. Administrative Intern II 843-963 
4. Assistant Personnel Officer 1297-1395 
5. Assistant to the City Manager 1980 
6. Assistant City Manager 2350 
Director of Finance 2450 1. Account Clerk Trainee 531-558 
2. Account Clerk I 801-922 
3. Account Clerk II 858-983 
4. Account Clerk III 943-1077 
5. Supervising Account Clerk 1056-1212 
6. Accounting Technician 1102-1212 
7. Assistant Director of Finance 1684-1936 
City Engineer 2450 1. Engineering Aide Trainee 610-640 
2. Engineering Aide I 919-1056 
3. Engineering Aide II 1056-1212 
4, Junior Engineering Technician 1160-1329 
5. Engineering Technician 1239-1426 
6. Senior Engineering Technician 1361-1564 
7. Civil Engineer I 1395-1605 
8. Civil Engineer II 1529-1766 
9. Associate Civil Engineer 1643-1892 
10. Assistant City Engineer 1849-2132 


(Effective 7/1/76) (Effective 7/1/76) 
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@ Position Salary Range Per Mo. Entry Level Position Salary Range Per Mo. 
Director of Recreation, 
Parks & Maintenance $ 2450 1. Recreation Supervisor $ 1297-1494 
2. Recreation Superintendent 1772-1984 
City Librarian 2350 1. Librarian I 1077-1239 
2. Librarian II 1160-1329 
3. Librarian III 1267-1460 
City Attorney 2100 Entry Level 
Assistant City Manager 2350 1. Administrative Trainee 783-823 
| 2. Administrative Intern I 714-822 
3. Administrative Intern II 843-963 
4. Assistant Personnel Officer 1297-1395 
5. Assistant to the City Manager 1980 
Director of Community 2200 1. Planning Intern 843-963 
Development 2. Assistant Planner 1212-1395 
3. Associate Planner 1329-1529 
4. City Planner 1684-1936 
Staff Secretary, 
Redevelopment Agency 891-922 Secretary I 744-858 
‘@Mssociate Planner PACES hep 1. Planning Intern 843-963 
2. Assistant Planner 1212-1395 
Police Dispatcher 963-1144 Entry Level 
Police Technician- 971-1154 Entry Level 
Property Clerk 
Police Officer 1208-1433 Police Assistant Trainee 630-662 
Police Sergeant 1381-1619 1. Police Assistant Trainee 630-662 
2. Police Officer 1208-1433 
Police Lieutenant 1561-1829 1. Police Assistant Trainee 630-662 
, 2. Police Officer 1208-1433 
3. Police Sergeant 1381-1619 
Police Captain 1748-2048 1. Police Assistant Trainee 630-662 
2. Police Officer 1208-1433 
3. Police Sergeant 1381-1619 
4. Police Lieutenant 1561-1829 


¢ 


» Position 


(Effective 7/1/76) 
Salary Range Per Mo. 


Assistant Chief of Police $ 2304 


Chief of Police 


Fire Dispatcher Clerk 
Firefighter 

Fire Engineer Operator 
Fire Inspector 

Fire Captain 

Fire Marshal 


ire Training Officer 


Battalion Chief 


Assistant Fire Chief 


, 


Fire Chief 


2550 


924-1082 
118 4-136 6 
1409 
1288-1490 
1400-161 2 
1628-1876 
1628-1876 


1666- 1920 


2200 


2530 


Entry Level Position 


Police Officer 
Police Sergeant 

. Police Lieutenant 
Police Captain 


NPwonr-—- 


Police Officer 
Police Sergeant 
Police Lieutenant 
Police Captain 


AnfPwWNhN— 


Entry Level 
Entry Level 
Firefighter 
Firefighter 
Firefighter 
Firefighter 


1. Firefighter 
2. Fire Captain 


1. Firefighter 
2. Fire Captain 


1. Firefighter 
2. Fire Captain 
3. Battalion Chief 


Firefighter 

Fire Captain 
Battalion Chief 
Assistant Fire Chief 


Pwnhy— 
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Police Assistant Trainee 


Police Assistant Trainee 


Assistant Chief of Police 


(Effective 7/1/76) 
Salary Range Per Mo. 


$ 630-662 
1208-1433 
1381-1619 
1561-1829 
1748-2048 


630-662 
1208-1433 
1381-1619 
1561-1829 
1748-2048 
2304 


1184-1366 
1184-1366 
1184-1366 
1184-1366 
1184-1366 


1184-1366 
1400-1612 


1184-1366 
1400-1612 


1184-1366 
1400-1612 
1666-1920 


1184-136 6 
1400-1612 
1666-1920 
2200 
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DEVELOPMENT OR REAFFIRMATION OF THE EQUAL 
EMPLOYMENT OPPORTUNITY POLICY 


Section 60-2.20 


The policy of the City of Daly City as an Equal Opportunity Employer 
is to recruit, hire, train and promote emoloyees regardless of age, 
sex, race, religion, national origin, or socio-economic level. 


In order to guide future employment decisions toward achieving this 
goal, the City of Daly City is committed to a plan of Affirmative Action. 


Affirmative Action is an intense results-oriented plan desiqned to 
successfully increase emoloyment and promotional opportunities for 
minorities, women and disadvantaged persons. 


Affirmative Action goals have been established in order to make certain 
that equal employment opportunity continues in practice, as well as in 
policy. These goals include: 


ig 


ee 


The recruitment, selection and appointment of capable persons 
available for all positions. 


A personnel system that guarantees an honest and fair vrocessing of 
the rights, desires and needs of the City and its emnloyees. 


Equal onportunity in all aspects of recruitment, selection, appointment 
and continuing employment. 


To insure that the aforementioned qoals are met, the following action 
steos have been approved by the Personnel Board and the City Council. 


fe 


An active community out-reach proaram to include all segments of the 
community. 


Advertising employment opportunities in the minority media. 


All documents regarding emnloyment opportunity will emohasize that the 
City is an “Equal Opportunity Employer." 


Svecial limited tenure, non-Civil Service trainee positions have been 
established as follows for a number of entrance level classes: 


Account Clerk Trainee 
Administrative Trainee 
Engineering Aide Trainee 

Garage Service Technician Trainee 
Library Assistant Trainee 

Utility Worker Trainee 

Custodian Trainee 

Typist Clerk Trainee 
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Persons employed as trainees will receive on-the-job training in the 

job class to which they are assigned, as well as training in how to 

take written examinations. This training period for each trainee will 
cover a period not to exceed 18 months. Persons appnointed to trainee- 
level positions will be required to satisfactorily meet the requirements 
of Civil Service before they can be considered for selection to a 
permanent position within the classified service. 


Written and oral examinations will continue to be required for all 
positions under Civil Service. 


Review all entrance level duty statements in terms of education and 
experience to determine if they are related to, and appropriate for 
the scope of duties performed. 


Wherever ovossible, examinations will be utilized which have been 
tested to eliminate "cultural bias." 


Continue the use of at least one minority member on oral interview 
boards whenever possible. 


To insure that all interested versons can obtain applications, requests 
can be.made by telephone, by mail or by personal contact with the 
Personnel Office. Open examinations will be given during the evening 
and/or weekend hours whenever possible. 


All Selection Procedures shall conform to Equal Emnlovment Onnortunities 
Commission, Office of Federal Contract Comnliance, and Fair Employment 
Practice Commission Emplovee Selection Guidelines. 


Section 60-2.21 ; 
Internal Dissemination of the Policy 
1. Management Employees 


A. Discussions of Affirmative Action Policy intent and effectiveness, 
and individual responsibility for implementation of the program 
have been discussed, and will continue to be discussed, at Department 
Head meetings. 


B. Meetinas with Department Heads will be held. on an individual basis, 
to assist in the identification of departmental areas of underutili- 
zation of ethnic minorities and females. 


C. All Management Employees will be provided copies of the Affirmative 
Action Proaram in its entirety. 


2. Inform all employees of the City's Affirmative Action Policy in the 
following ways: 


A. Inclusion of the Affirmative Action Policy in the Rules and Requlations 


of the Classified Service. 


B. Inclusion of the Affirmative Action Policy in the Employee Handbook. 
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C. The elements of the Affirmative Action Program have been explained 
to employees, and employees have been provided an explanation of the 
City's proposed Affirmative Action Program. 


D. Employees will be kept informed on changes or revisions to the 
Affirmative Action Program. Meetings will be held relative to 
Affirmative Action as necessary. 


3. The City of Daly City is willing to meet and consult with organized 
employee groups in regard to the City's Affirmative Action Program. 


Section 60-2.22 


The City of Daly City will appoint an Affirmative Action Coordinator, 

who will have overall responsibility of planning, coordinating, implementing, 
evaluating and reporting on all phases of of the City's Affirmative Action 
Program. 


A. The Affirmative Action Coordinator will be directly responsibile to 
the Assistant City Manager. 


B. The resvonsibilities of the Affirmative Action Coordinator will include 
the following: 


]. The development of a policy statement, a written Affirmative Action 
Program, and communication procedures, both internal and external. 


2. Providing assistance to Department Heads in collecting and analyzing 
employment information, identifying problem areas, setting goals 
and timetables, and providing whatever assistance possible in the 
attainment of established goals. 


3. Responsibility for design and implementation of an internal audit 
system which will measure effectiveness of the vrogram and which 
will also indicate problem areas on a regular basis. It will further 
be the responsibility of the Affirmative Action Coordinator to see that 
action is taken in areas where deficiencies in emoloyment of ethnic 
minorities and females exist.(Exhibit A) 


4, Reporting quarterly to the City Manager on proaress toward established 
goals. 


5. Serving as liaison between minority and women's organizations and 
other community groups. 


6. Assuring that information relative to recent court decisions and 
Equal Employment Laws is disseminated to appropriate personnel. 
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Responsibilities of Department Heads and other line personnel. 


13 


Assist in the identification of nroblem areas and establishment 
of goals and timetables. 


Responsibility for achievement of goals within their departments. 
Awareness of activities of local minority and women's groups. 
Career counseling for all employees. 


Periodic review of their functional areas to insure compliance 
with non-discriminatory practices. 


Take action to prevent harrassment of employees placed in the 
City's employ through affirmative action efforts. — 


External Publication of the Affirmative Action Policy. 


The City of Daly City externally disseminates its Affirmative 
Action Policy in the following manner: 


ie 


All position openings are advertised in the Classified Section 

of local newspapers. The City designs newspaper ads and job 
announcements in a manner which best attracts ethnic minorities 
females. The phrase "An Affirmative Action Employer" is included 
in all advertisements and job bulletins. 


Informing all regular and newly established recruitment sources 
about the Affirmative Action Program. 


Notifying subcontractors, suppliers and vendors of the City's 
Affirmative Action Policy. 


Contacting a total of 97 recruitment sources when there are 
position openings within the City , Many of the recruitment 
sources are minority or female organizations which refer applicants 
to the City. The City also utilizes additional recruitment sources — 
which have been recommended by the Fair Emolovment Practice Commission. 
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Corrective Action 


The City of Daly City continually reviews all selection procedures, to 
determine if adverse impact on females and minorities exists. The 

following represent administrative changes in the Personnel System which 

have already gone into effect. If it should be determined that adverse impact 
exists, further corrective measures will be taken by the City. 


Administrative Revisions to the Personnel System 


as 


The City's Employment Application form has been revised, to insure 
that discriminatory questions will not be asked of applicants. 
(Exhibit B) 


The City's Personnel Office maintains an Applicant Register, in 
accordance with State and Federal Guidelines, to determine if adverse 
impact occurs in the recruiting process. (Exhibit C) 

In those instances where Employment Application forms are mailed to 
applicants, a race/sex form is requested to be completed and returned. 
(Exhibit D) 


At each step of the recruitment process, statistics are maintained 
on ethnic minorities and females, either by questionnaire or visual 
survey. An analysis of applicant statistics is made at the end of 
the recruitment process. (Exhibit E) 


The City has created an Affirmative Action file containing interest 
ecards for ethnic minorities and females, to insure that they are 
notified of future temporary and permanent employment openings in 
the City. 


The City has created an Employee Skills Inventory for all employees. 
(Exhibit F). This information is used in part, to identify ethnic 
minorities and females who possess special skills or abilities to 
qualify them for promotional opportunities. 


This information is reviewed by the City Manager and will be 
disseminated to Department Heads. The Skills Inventory also contains 
information relative to employees' assessment of their training needs 
and desires. 


All job announcements which previously read "Equal Opportunity Employer" 
have been changed to read "Affirmative Action Fmployer". 


The City Manager has discussed with the City Council, the possibility 
of the appointment of a minority person to the City's Personnel Board 
in the future. 


The City has printed new Oral Evaluation Forms which eliminated the 


rating factors titled "Appearance" and "Self Expression". All Oral 
Boards are oriented on job related questions. 
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To: 


SUBJECT: Quarterly Personnel Audit 
Our records indicate that the following Personnel Actions have occurred curing the above report period. 


NAME 


From: PERSONNEL OFFICE 


RACE/ETH. 


-——_ 


EXHIBIT A 


QUARTERLY PERSONNEL AUDIT 


DATE OF 


SEX GROUP ACTION TAKEN ACTION POSITION 


Projections for your department 7/1/75 - 7/1/76. 


; ee 
a aanmmmnenenencnnes ate 


Please note, on this form, any necessary chances and. 


return to the Personne: Office. 


‘ 


REPORT PERIOD: 


Review Date: = 


=] 


A eee See Cig ee een eee ee 


PROMOTIONS AND TRANSFERS ONLY 
NEW NEW NEW 


EEOC 
STATUS |INEW POSITION SALARY EEOC CAT. STATUS 


SALARY CAT. 


Signature: oS ES 


BR HM Loe be 4A FAH be BM OU heey Ab} a Re Oe Ee ee MB Mw Ne ] 


GENERAL INFORMATION — 


Veto qualify for Veteran’s Preference, proof of military 
service must be presented prior to Oral interview, 

2. Answer all questions completely. 

3. Use ink or typewriter only. 

4. Print. 


[eel Dxcidress: PERSONNEL OFFICE 
City Center Building 
312 —90Oth Street - Daly City, California 94015 
Phone: 755-6200 


; | (across the street diagonally from City Hall) 
& ‘ 


! am applying for the position of 


EXHIBIT B 


NAME 


First : Middle ' ‘ Last 


PRESENT ADDRESS_ 


Number Street City State ee Code : 


PREVIOUS ADDRESS 


(If at present address less than three years) ——-- - 5 ait. 
; Number Street City State Zip Code | 


: : s _ Are you between 
TELEPHONE: (Home) 3 (Work) Renee: z the ages of 16 and 64?__ 
i Police Officer and Firefighter Applicants only: 
Date of Birth 
Height _ x 4s Weight. 


SOCIAL SECURITY NUMBER : 


IN CASE OF ACCIDENT NOTIFY. 


: Name . “ . ; Address , hae Telephona 
Do you have any physical condition which may limit your ability to perform the job for which you applied? ........... OvYes CIN. 
If yes, describe___ a as | = feet as 
% you ever beeniCGnVictedomamVachinetmp-mste knelt simu enemas Sei ty costes canons wots | MoudeWeeeh eas cf voues Sieve neko eens Bves LIN 


If yes, state when, where and disposition of case: 


\f Us are not a U.S. citizen, have you the legal right to remain permanently in the U.S.? 2.2... 2... ee ee ee ee eee eee (VYes [ON 


Have you filed a Declaration of Intent to become a Permanent Resident of the U.S.? .. 0.2... 0.2.0. eee ee ee eee ees [LVYes CIN 


MILITARY SERVICE 


Have you served in the U.S. Military Service? ..... (Yes LINo 


iiyessare vouramVetetan ceewevebercueneeeremeienoramcncreneis [Yes LINo Draft Classification m om 
Are you connected with a reserve unit? ...... ey E LJYes (CIJNo 
Branch of Service _ F Service Number_ is eo 


Rank or Rate 


Dates of Active Duty aie 2 Specialty 


Professional license, certificate epee 
or other credential if required 


“Description Sa) Number ~~ By Whom Issued TE preston biatcae 


Driver’s License ee a : see Jet Eee oa A Lg ED ; 
State Issued By Number Expiration Date Type 


SCHOOL 


r 
High School 
Last Attended 


Colle >ge of Univ. 


Graduate School 


Trade, Business — 
a0 etn af ‘ 


Ppa aon LES ES a CN cy ees Petes CA ee ene ey 


DATES EMPLOYER’S NAME & ADDRESS| JOB TITLE & DUTIES PERFORMED | REASON FOR LEAVING 


frome. eee 

O28 ee een IaNome on 

Full Part Immediate 

Time (2) Time O Supervisor__ rhe Z 211} Dike WARSI ETA SB 
rt ’ 
y a 

To Name of 


Full hae Immediate 
Time O Time O Supervisor 


Monthiy/Salany Se 


From BSA VIE, 
To Name of 
Full Part tmmediate 


Time 0) Time O Supervisor. Monthly Salary: $ 


From - 
To. Name of 
Full Part Immediate 


Time Time 0 Supervisor. Monthly Salary: $__ 


From 

to__________ } Name of 

Full Part Immediate _ 

Time 0 Time Supervisor_ Monthly Salary: $ 

Remarks_ 2 ae Cy z meres : 2 a £ 


CERTIFICATE OF APPLICANT: (Reod this statement corefully before signing) 


| hereby certify that all statements made on or in connection with this application, including those regarding my training and experience, are true and comple 
to the best of my knowledge and belief, and 1! understand and agree that any misstatements or omissions of material fact herein may cause forfeiture on my part 


siohts to employment by the City of Daly City. ; } 
+ ears cet et ney | DATE Op La Oe ae srerseesensennne ee E URE OF ABBLICANE 


AFFIRMATIVE ACTION EMPLOYER M/F 
BE SURE YOU HAVE SIGNED THIS APPLICATION 


FOROFFICE USE ONLYiaReviewed. by t+ ..8c seh ee een SE GBA nahin) Accepted{_] Declined{ 
ORAL INTERVIEW: Passed{_} Faited{_] WRITTEN EXAMINATION: Passed] Failed] Final Scot... ee 


CITY OF DALY eae PERSONNEL OFFICE 


APPLICANT FLOW DATA 


Y OF \CEJETE HEARD OF OPENING 
DATE Smet RESIDENCE. (SEX | GROUPS AGE ALI ___ | fROM:. (SOURCE) _ 


OTOL eR RAY ee a a me es — 


Rtermmneee wane te Ee Phe one eee POT RET RU EY ORT TRL SS STARRETT A - > oo. ee 


ee a ae ee | (Se et 9 ee 
eae Pp . 


We are required to maintain this Information for government report purposes, In compliance with Equal Employment 
Opportunity laws, 


OORT arate 


AEEOC Race/Ethnle Groups: a’) White, b) Black, oc) Hispanic, d) Aslan or Pacifle Islanders, e) American Indian or 


Alaskan Native, f) Filipino, 9) Other, specify 


a3 


In accordance with Equal Employment Laws, we ave required to maintain statistical 
data on all applicants. We ask for your voluntary cooperation in completing and 
_returning the following information: 


EXHIBLT D 


Position Applying For 


Race/Ethnic Group: > 


White : é . Male Female 
Black _ . Heard of Position 
; : From: 
Hispanic 
Astan or Pacific Islander City of Residence 


American Indian or 


Alaskan Native 
Signature 


Filipino , 


Wither, please specify Date 
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EXHIBIT E 


: ae ee a a oo = APPLICANT FLOW CHART. 7 
ae “CITY: OF DALY CITY. Seek oe ee 
_ REPORT VERIFIED BY: 
ADDRESS! . : 4 te we nS PB & CFIC) oe ee ; ae | ’ ‘ 2 x A - in SIGNATURES 
| oi oe ee eee a ee ee CISION: 
PERTOD REPORTED: From ee 9 eR te So i Oe - + RELEPHONS NUMBER: 
| os ono) Sumary of all clasaifications__. os (or) Job TEtle 


TOTAL 


| APPLICANTS ‘MINORITIES : 
, EB art ar SgPisa Se F 
a aoe ee 
IN 
MALL 
aN | 
non Sea ee 
RSA POSTS | (ESI EN, 
APPS. 
rpstaD a [oo 
PASSED 
TESS a 
TOOK 
ORAL | 
PASSED 
oni i 
MADE 
ILIG. 
LIST 
APPS. 
HIRED 
Brea ES, 
LECEND: (1) ~ Hlack, Negro, Afro-Amovican ae ?} - AgLon~Amorican, Oriontal M ~~ Mole 
2). Amcrican-Indtan 1) « Spaniosh-Surmamo, Moxican-Amorican, Chicano F = Femalo 
5) = Pilipino 6) = All Othors (Include Anglo, 4.00, all f= Total 


omployoos not counted in 1 through 5.') 
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CANLOLS 


CITY OF DALY CITY IATER-OFFICE MEMORANDUIA « mhainles wh Al 


TO Al} Employees | Se pAyeevune 3, 1976 
FROM David R. Rowe, City Manager en OL Sag oor ata 


SUBJECT Skills Inventory, Daly City Employees 


We are in the process of reviewing the abilities and quall fications of 
all employees for the establishment of a skills inventory. This Infor- 
mation will be kept on file in the Personnel Office for the purpose of 
possible upgrading in the future. Please complete the Information Ifsted 
below, adding any relevant data. j ‘ 


1) Have you received an additional degree or callege certificate stnee 
your Initial date of employment? Yes Seite) ff so, what {ts 
the title and date of receipt? 


2) Have you taken any special training courses which you fee] have enhanced 
your on-the-job performance? Yes. No _u- lf so, what ts the titi 
and date of receipt? 


3) Are there any specia} training courses which you would like to take 
which you feel will enhance your on-the-job performance? Yes Ho 
lf so, title, where and when is it held? i 


4) Have you done any volunteer work which you feel has enhanced your 
on-the-job performance? Yes No lf so, please describe. 


5) Have you presented any special programs, courses or seminars? Yes 
No If so, please describe. 


’ ‘eh é 
, UL 
David R. Rowe 


City Manager 


RR:irb 
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Revisions to the Rules and Regulations of the Classified Service 


The City has eliminated all sex-tied language from the Rules and 
Regulations of the Classified Service. 


The following pages contain rule changes to the Rules and Regulations, 
relative to the City's employee selection procedure. The changes were 
presented to the City's Personnel Board. All employees and interested 
persons were given an opportunity to discuss the proposed changes at 

a Public Hearing before the Personnel Board. The Personnel Board 
approved, and the City Council adopted, rule revisions sumnarized 
below: 


Change from "Rule of Three" certification, to Multaple Factor Certification; 


Deletion of rule which removes name of eee who has not been selected 
three times; 


Amendment of rule which” disqualifies applicants on basis of oe credit 
history or behavior; 


Inclusion of definition of the City's Affirmative Action Program; 


_ Inclusion of definition of "Discrimination". 


Inclusion of definition of ethnic minorities; 


‘Addition of new rule which encourages utilization of ethnic minorities 


and females on Oral Board to the maximum extent feasible. 


Development and implementation of a policy, regarding promotional 
examinations, which requires that all examinations be administered on 

an "open" basis, for a one year period of time. The policy will be 
reviewed annually, to determine if there is justification for its extension 
for the next twelve month period. 


Change of rule relative to physical or mental disability to insure 
that dismissal be made only on the basis of job related physical or mental 
disability; 


Inclusion of new chapter in Rules and Regulations of the Classified 
Service entitled "Affirmative Action", which includes the City's 
policy of non-discrimination, and outlines the establishment of an 
Affirmative Action Advisory Committee and their scope of duties. 
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~ CHANGES TO THE RULES AND REGULATIONS 


OF THE CLASSIFIED SERVICE 


RULE I, SECTION A-I 


AFFIRMATIVE ACTION PROGRAM: Shall be defined as the 
results-oriented program which implements the City's 
policy of taking positive steps to employ and 
utilize ethnic Minorities and females within the 
City's work force. 


Elements of the City's Affirmative Action conceptual goals 
are contained in the "Employee Handbook" of the City 
of Daly City, published in December, 1973. 


OF THE CLASSIFIED SERVICE 


RULE I, SECTION C-9 


Continuous Examination: Shall mean an open- 
competitive examination, applications for which 
are continuously accepted, which is administered 
periodically. Names of all eligibles shall be 
certified from the appropriate Employment List 
bearing the earliest date of promulgation. 


RULE I, SECTION D-4 


DISCRIMINATION: Any employment policy or practice 
which has a potential or actual end result of denying 
equal opportunity employment for all persons without 
regard to race, religion, national origin, sex, age, 
ancestry, color, sexual preference, religious creed, 
physical or mental handicap which does not adversely 
affect performance in the position classification 
applied for by the applicant or held by the employee. 


156 


CHANGES TO THE RULES AND REGULATIONS 
OF THE CLASSIFIED SERVICE 


RULE I, SECTION E-4 


ETHNIC MINORITY: "BLACK": Includes persons of 
African descent as well as those identified as 
Jamacian, Trinidadian, and West Indian; "SPANISH 
SURNAMED": Includes all persons of Mexican, Puerto 
Rican, Cuban, Latin American or Spanish descent; 
"AMERICAN INDIAN": Includes persons who identify 
themselves or are known as such by virtue of tribal 
association; "ASTAN AMERICAN": Includes persons of 
Japanese, Chinese, or Korean descent; "FILIPINO": 
Includes persons of Philippine extraction; 

"OTHER NON-WHITE": Includes Aleuts, Eskimos, 
Malayans, Thais and others not covered by the 
specific categories mentioned above. 


RULE I, SECTION M-3 


Multiple Factor Certification; The process of 
certifying names from the Employment List on a 
formula basis, depending on the number of eligibles 
remaining on the Employment List, and available for 
employment, at the time of certification. 


sez 


RULE VI 
AFFIRMATIVE ACTION 


SECTION 1 - The City of Daly City does not discriminate, at any stage 

of the employment process, on the basis of race, religion, national origin, 
sex, age, ancestry, color, sexual preference, religious creed, physical 

or mental handicap which does not adversely affect performance in a 
position classification. 


SECTION 2 - The City of Daly City has an Affirmative Action Program in 
effect which sets forth the City's positive efforts in equal employment 
opportunities for all persons. The Affirmative Action Program has been 
prepared in accordance with Federal and State Affirmative Action 
guidelines. 


SECTION 3 - An Affirmative Action Advisory Committee of not less than 9 
members, nor more than 15, shall be established, and appointed by the City 
Council, to serve for such term as specified by the City Council. The 
members of the Affirmative Action Advisory Committee shall include repre- 
sentatives of employees, employee organizations, management, and community 
minority and female organizations. 


SECTION 4 - The Affirmative Action Advisory Committee shall serve in an 
advisory capacity to the City Manager, the Personnel Board, and the City 
Council. 


SECTION 5 - The Affirmative Action Advisory Committee shall have the 
following duties: 


(a) Evaluate and make recommendations regarding general affirmative 
* action recruitment policies, to include employment advertising 
and outreach and community education programs, as a means of 
further publicizing employment opportunities within the City's 
work force; 


(b) Advise the City Manager, the Personnel Board, and the City 
Council regarding general policy of the City's Affirmative 
Action Program, to insure that input is continually solicited 
and received relative to changing personnel system needs, as 
perceived by the Affirmative Action Advisory Committee; 


(c) Advise the City Manager of latest developments regarding 
Affirmative Action. 


(d) Advise the City Manager and Personnel Board regarding proposed 


changes to the Rules and Regulations of the Classified Service 
in areas which affect the Affirmative Action Program. 
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CHANGES TO THE RULES AND REGULATIONS 
OF THE CLASSIFIED SERVICE 


RULE VIII, SECTION 21 


Each member of a candidate appraisal board impaneled 
to conduct oral examinations shall be oriented on 
fair employment practices emphasis on asking only 
job-related questions; and a summary of the city's 
Affirmative Action Program. Such orientation should 
include mailing appropriate documents to the oral 
board members in advance of the interview date, and 
covering the same material in summary form, and 
responding to questions oral board members may have 
on the date of the interviews. 


The composition of the Oral Boards, to the maximum 


extent feasible, should include persons representing 
ethnic minorities and women. 


32) 


CHANGES TO THE RULES AND Sete 
OF THE CLASSIFIED SERVICE 


RULE X, SECTION 1 


Upon completion of an examination, the Personnel 
Officer shall have prepared and submit to the 
Personnel Board for promulgation, an Employment 
List consisting of the names of candidates who 
qualified in the examination in the numerical 
order in which they have been rated, and without 
scores. 


RULE X, SECTION 4 


The Personnel Officer shall remove the name of an 
eligible from the Employment List if the eligible 
has been certified, and "Not Selected" by the 
Appointing Authority three times. 


DELETED BY PERSONNEL BOARD 


RULE X, SECTION 5_ 


Investigation of an eligible's credit history 
and/or past behavior may be required, where it can 
be demonstrated to be job-related, and necessary to 
insure employment of qualified employees for a 
particular position. 


RULE X, SECTION 11 


Any person having received an appointment on probation 
and who, during such probationary period has been 
separated from the service without evidence of cause 
may, at the discretion of the Board, be restored in 
rank order without score to the original Employment 
List. Upon the expiration of a military vacancy, any 
person having been appointed to fill such vacancy from 
an Employment List, shall be restored in rank order 
without scores thereto, or to the next Employment List, 
like the one on which that person's name previously 
appeared, except where the eligible has voluntarily 
resigned from the City Service or has been dismissed 
therefrom for cause. 


LOL 


a¢ 


RULE XI, SECTION 2 


Multiple Factor Certification shall be made from the 
‘Employment List in the following order of priority: 
Re-employment Lists, Promotional Employment Lists, and 
Open Employment Lists. 


RULE XI, SECTION 5 


In accordance with the Multiple Factor Certification process, 
certification of eligible candidates shall be made in the 
following way for each vacancy: 


(a) If the Employment List contains between 1 and 15 names, 
the entire list of names shall be certified in order of 
scores and without listing scores; 


Lhe ee the Employment List contains between 16 and 30 names, 
the top 15 names shall be certified in order of scores, and 
without listing scores; 


(c) If the Employment List contains between 31 and 60 names, 
the top 50%* of the names shall be certified in order of 
scores, and without listing scores; 


(ad) If the Employment List contains between 61 and 100 
names, the top 40%* of the names shall be certified in order 
of scores, and without listing scores; 


(e) If the Employment List contains from 101 to 300 names, 
the top 33-1/3%* of the names shall be certified in order 
of scores, and without listing scores; 


(f) If the Employment List contains more than 300 names, 
20%* of the names shall be certified in order of scores, 
and without listing scores; 


(g) For each additional vacancy which exists in a position 
classification, three additional names shall be certified 
to the Department Head. 


X¥If an uneven number of candidates results from this 
computation, the next highest whole number shall be used. 


FORMER RULE XI, SECTION 8 


Whenever the Board is notified that proficiency in a 
special subject is needed in the position to be filled, 
it may ascertain the names of all those on the list who 
possess such qualifications and shall certify them in 
order of their standing, or shall, at its discretion, 
conduct a new examination. 


DELETED BY PERSONNEL BOARD 


RULE XI, SECTION 9 


In instances where more than one position vacancy 
exists, three additional names shall be certified 
for each additional opening. 


RULE XI, SECTION 10 


psc Le ea dee Bp tes Dusted at el ees 


Multiple Factor Certification, in the case of 
Continuous Examinations, shall be made from the 
Employment List bearing the earliest date of 
promulgation. 
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RULE XI, SECTION 11 


The Appointing Authority may select for appointment 

any eligible candidate from among those certified, 

and shall report to the Personnel Officer on the Cer- 
tification Form as to whether candidates were "Selected", 
"Waived Appointment", or were "Not Considered". 


RULE XI, SECTION 12 


Se Se Ee 


For full-time positions in the Classified Service, 
names contained on the appropriate Employment List 
shall be certified individually for each position 
vacancy by the Multiple Factor Certification process. 
If the number of names certified for any position 
vacancy does not give the Appointing Authority a 
minimum of three (3) available candidates from which 
to choose, a new examination may be requested by the 
Appointing Authority so that a minimum of three (3) 
candidates may be considered for selection to the 
vacant position. 
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RULE XI, SECTION 13 


For part-time positions in the Classified Service, 

every name contained on the appropriate Employment 

List shall be certified for consideration to fill 

one or more vacancies. If the number of names certified ; 
does not exceed the number of position vacancies by two, 

a new examination may be requested by the Appointing 
Authority so that a minimum of three (3) candidates 

may be considered for selection to the vacant position. 


RULE XI, SECTION 14 


The Personnel Officer may certify three additional 

names of eligible candidates per position vacancy, 

as necessary, to meet the provisions of the Multiple 
Factor Certification process, when a certified eligible 
has waived appointment, has not responded to a request 
for interview, is not available for appointment, has 
failed the medical examination, or has been disqualified 
due to the eligible's credit history or past behavior, 
which has been determined by competent authority to be 
incompatible with the standards of the public service. 
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RULE XVII, SECTION 19 (a) 


Accrued Sick Leave with pay may be used for pregnancy- 
related illnesses which occur prior to the beginning 
of the Maternity Leave. 


RULE XVII, SECTION 19 (b) 


Employees absent from work while on Maternity Leave 
shall not continue to accrue seniority while on 
Maternity Leave status; and are not eligible to use 
accumulated Sick Leave, nor to receive payment for 
continuance of fringe benefits during the leave 
period. 
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RULE XVIII, SECTION 1 


The City of Daly City has adopted an Affirmative 

Action Program. This program is designed to ensure 

that positive steps are taken to facilitate the 
employment and promotion of qualified ethnic minorities 
and females in the work force. Copies of the Affirmative 
Action Program may be reviewed, upon request, in the 
City Clerk's Office or the Personnel Office. 


RULE XVIII, SECTION 18 (e) 


Physical or mental disability, when such disability 
is demonstrated to be job related. 
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